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Chapter 1 
READ ME FIRST 


llow me to welcome you to this journey you have just started. 

I know that you've been wanting to start this journey but for 

some reasons, you've been postponing starting this reading or 
starting your thesis/dissertation. Very soon, you will realize that you 
have made the right decision to be here. You will understand better 
why you should have gotten and read this book a long time ago. It 
would have made your journey a lot less scary, more enjoyable, and 
more exciting. Nevertheless, it’s never too late to start. Do not regret 
the time you've lost so far, if any. With this book, you will be able to 
save a lot of time and enjoy the thesis/dissertation writing process. 
You will avoid a lot of mistakes that I made in my writing. You'll 
escape a lot of excruciating struggles that students go through when 
writing their theses/dissertations. You will write drafts that require 
fewer revisions. In the process, you will be able to finish on time and 
move on to the career you've been trying to get. 


This tool in your hands is different from any other book you've 
read in your coursework. It is your companion. It’s written to inspire 
you with some of my personal stories and with practical guidelines 
that you can hardly find in class textbooks. I encourage you to read 
this chapter to the fullest before you read any other chapter. After 
reading this chapter, if you feel this book is not for you, pass it on to 
someone else. Chances are, you will not put it down because it fits 
well for you and your needs at this point of your academic journey. 
I know that you may still be in doubt. By the end of this chapter, 
however, you will know for sure that this book is for you. 
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You can continue reading the rest of this chapter if you fit in any 
of the categories below: 


* You are scared of writing a thesis/dissertation. 

* You detest or are afraid of writing in general. 

* You don't know if you should write a thesis or complete 
your master’s degree without it. 

* You plan to write a thesis/dissertation. 

* You are currently writing a thesis/dissertation. 

* You don't know how to start your thesis/dissertation. 

* You started your thesis/dissertation but lost motivation 
on the way. 

* Everyone from your batch has already completed his 
or her thesis/dissertation and you feel like you are a total 
failure about your own. 

* You wish to start your doctoral program but you are afraid 
simply by thinking of the dissertation writing process. 

* You are writing your thesis/dissertation and you have a 
specific target date to finish. 

* You have limited financial resources and would like to 
finish your thesis/dissertation quicker to avoid extra charges. 

* You defended your proposal or you finished your thesis/ 
dissertation and you failed. 

* You defended your proposal or finished your thesis/ 
dissertation and you need to make major corrections. 


If you fit in any of these categories, then you have made the right 
choice to start reading this book. You will certainly enjoy this book 
than any other person. Sit (or lie down) and relax. You will be glad 
youve made this decision. I know that you will be so excited that 
this week, if not today, you will do something about your thesis/ 
dissertation. You can start writing immediately or start after you 
read the whole book. It’s really up to you. Whichever way you decide 
to go, I hope this book becomes an inspiration to you. 


This chapter discusses some surprises about the writing process 
of a thesis/dissertation, the goal of the book, the style used in this 
book and the reason why it is used, who the book is for and who it 
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is not for, why you should read this book, and how you should read 
it. Let’s explore these topics now. I know you don’t want to wait any 
longer. 


A. Surprises 


You will be surprised to know several things that you thought 
were particular to you. A lot of people are struggling with their thesis/ 
dissertation, just like you. I too struggled with my thesis and my two 
dissertations. When you know that you are not alone, I believe you 
will start gathering more personal motivation to start or continue 
your thesis/dissertation writing. So, stay with me here. Let’s explore 
things that you may very well relate it to and that will simply help 
you understand that you are a regular person and everyone else is 
just like you. 


1. Seventy percent of people are believed to be All-But-Dissertations 
(ABDs) forever in the United States. Imagine how many 
thousands of people those are. People go on to finish their 
doctoral coursework but only 30% make it to the finish line and 
graduate with their doctorates. This is scary indeed. It means, of 
1000 doctoral students who finish their coursework, only 300 of 
them graduate. Seven hundred never get to be called “Dr.” simply 
because they couldn't either write or finish their dissertations. 
This is why people are scared of the writing process. As we will 
see, however, this journey has been sophisticated or mystified 
simply by the lack of some practical writing strategies that anyone 
can learn very easily. It is my intention to present these practical 
tips to you throughout this book. 


2. ‘The purpose of this book is to help you avoid being in that number. 
I too went through this process a number of times. I will tell 
you more about it later in this book. I was scared just like you, 
especially the first couple of times that I did it. As I did this over 
and over again, I learned practical strategies that I feel can help 
anyone in the writing process to avoid the hassle and enjoy a very 
good thesis/dissertation writing journey. 
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3. Thesis/writing is like running a marathon: We must be prepared. 
I teach Academic Writing and other research courses at the 
graduate level. I used to believe that these courses fully prepared 
my students in thesis and dissertation writing. It is not until I 
started looking more critically at the struggle of my thesis and 
dissertation writing students that I discovered that these courses 
do not fully prepare students for thesis/dissertation writing. 
Looking at all course descriptions from different universities, the 
trend is the same. Students are drilled with so many academic 
writing and research courses to equip them with technical 
knowledge to conduct research. Little, however, is taught about 
the practical aspect of thesis/dissertation writing. Little practice 
is done. Many times, students take research courses and are 
not required to actually design and conduct research as part of 
those courses (I’ve decided to be different on this one; if you 
take a research course from me, expect to design and conduct 
an actual research study). Taking research courses without 
actually designing and conducting research is like preparing 
for a marathon and all you do is to eat well without actually 
physically practicing. Although you will be well fit with your 
diet, you will struggle to win the race during the marathon. 
Diet and physical training must be paired in preparation for 
the marathon. Technical knowledge through academic writing 
and research courses must be coupled with practical guidelines 
to make thesis/dissertation writing much more practical. Little 
preparation is usually given for what it takes to write a thesis/ 
dissertation. This book helps cover that gap in your academic 
knowledge. 


4. Dissertation/thesis writing is your highest academic writing task. 
One of the reasons why this journey is so difficult is that it is 
your highest academic writing task. Your committee members 
want you to produce a document with the highest quality. 
During your coursework, they knew that you had little time. So, 
they were willing to accept work that was not your very best. 
With thesis/dissertation, however, everything changes. Your 
committee members know that you have no clear deadline. They 
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can demand high quality from you and require you to reach that 
standard before allowing you to defend and graduate. They know 
that you have no other choice but to comply with the expectation. 
They know that you know that this work is very important. So, 
they will most likely push you harder than you have ever been 
pushed during your coursework. To make the matter worse, the 
research courses that you took have not fully prepared you for 
what you're about to do. It’s a good thing you've gotten a copy of 
this book and read it. 


You must convince your committee and your colleagues in the field 
about your work. One of the reasons behind writing a thesis/ 
dissertation is for you to become a scholar in your field. It’s for you 
to add to the knowledge base. To do this, you need to understand 
your field well and be able to convince your committee and your 
colleagues that your contribution is acceptable to your field. This 
is what used to scare me very much when I first wrote a thesis. 
I felt like everything had been written. I believed that all the 
problems in my field had no need for new research. You may 
be feeling the same thing. You're not the only one. Most people 
share this very feeling. They simply don't share it with you. They 
do the same thing you've been doing: you've not shared this fear 
with anyone else, have you? So, don't worry. You're not alone 
and youre not the first to feel this way. Normally, this means 
that you still have to read a lot more than you have. You need to 
look behind the scenes of what people write. You need to take 
a critical look at what other scholars have written. Later in this 
book, you will learn how to do this successfully. 


Everything you've been hiding comes to light—in public. When you 
are a student, you can fool your professors by hiring a personal 
editor who would do more than just editorial work (you know 
what I mean). You can do all kinds of things to make yourself 
look good. When you face this mountain of thesis/dissertation 
writing, however, everything is scrutinized. Your weaknesses 
start coming out. You can no longer hide them because they 
quickly and easily become evident to your committee members. 
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You have to face them and try to learn something. You will not 
continue hiding these weaknesses for long. You have to learn the 
necessary skills where you have the struggles. 


7. It can be a lonely, tough, frustrating, sometimes discouraging 
process. Again, this happens because students are not properly 
prepared for the practicality of thesis/dissertation writing. It 
is not only because thesis/dissertation writing is tough. When 
you write the way you have been writing exams in different 
classes, you find that the same professors who used to give you 
an A will return your manuscript with so many comments for 
improvement. You do not understand what has happened to 
them. You feel that it is something personal. Well, it’s not. It’s 
simply that they know that their names will be permanently 
written on your thesis/dissertation. They want to make sure 
you've done your very best. They want to know that their names 
will not be ridiculed. They want to protect their career. They want 
to uplift their university. They want to give you a better chance 
of employability when you graduate. They want you to produce 
your very best work. Later, we will discuss how to deal with 
loneliness, toughness, frustration, and discouragement in the 
thesis/dissertation writing journey. In the meantime, know that 
these feelings are normal. Oh, I remember when I was writing 
my second dissertation. A number of times I felt like quitting. 
Yes, this was my second doctorate. You would think that I should 
have been better prepared, but it was a different university than 
my first one. 


8. When you think you finally got it, someone else finds new 
weaknesses. Those of you who have written a thesis before or are 
advanced in your thesis/dissertation writing know this very well. 
When that happens to you, keep in mind that almost everyone 
has dealt with this situation. You should not be discouraged. You 
can ask questions if you are being required to do things you do 
not believe in. In general, however, what you are asked to do is 
to help you improve your work. You may feel discouraged and 
depressed after reading the feedback given on your manuscript. 


6 | Thesis and Dissertation Writing 


Take some time to recover from the situation. Try to recover 
from it fast, and then move on. Don't allow yourself to spend 
more than a week with the frustration. 


9. Without proper skills, most people spend years or end up dropping 
out of the thesis/dissertation writing process. Hopefully, this will 
not happen to you because you have this tool to guide you in 
practical steps. If this was your worry, then you need to start 
rejoicing because, as long as you apply the tips presented in this 
book, you will certainly finish your thesis/dissertation in a much 
more effective and more enjoyable way. 


10. This big undertaking requires you to set clear goals and plan to 
accomplish them > The 7 Cs (Muirhead, 2005, p. 23). The 7 Cs 
include the following: 


* Clear conception of what you want > know exactly what 
you wish to do for your thesis/dissertation and stick to it. 

* Strong confidence that you can attain the goal > yes, you 
can do it; if others have done it, you surely can do it too. 

* Focused concentration > avoid being swayed away with 
many things going on around you in your life; make writing 
your priority. 

* Stubborn consistency > be persistent in your writing 
routines and timelines. 

* Emotional commitment to what you are doing > choose 
a topic that you are passionate about and keep that passion 
going throughout your writing process. 

* Good character to guide youand keep you on right track > 
remain determined to completing your thesis/dissertation. 
* Capacity to enjoy the process > monitor your own 

progress and have someone else monitor you too 


B. Goal 


The goal of this book is to equip you with practical steps, 
guidelines, strategies, and ideas that will make you a successful thesis/ 
dissertation writer. If you are reading this line right now, it is because 
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you believe that you need to equip yourself with better techniques of 
writing your thesis/dissertation to make you more successful. Let me 
tell you that you have made the right decision. After all, training is 
needed ifanyone wants to be successful in anything today. How much 
more with tackling the mountain of thesis/dissertation writing? You 
certainly need training. You are holding this book in your hands 
because you believe, just like me, that your research courses did not 
teach you everything you need to practically apply what you learned 
in class. This book is supposed to be that complement that you have 
been looking for. The good news is that it is written in a simple style 
that allows you to understand (almost) everything that you read. You 
need no lecture. Everything should be very clear to you. 


C. Style 


This book is a companion. It is a guide on your side. It is meant to 
be read and understood by anyone without additional explanation or 
lecture. For this reason, I have written it in an informal and friendly 
way. I did this intentionally because I want the book to be your 
companion. I hope that you will “hear” my voice as you navigate 
through the different chapters. This book represents me. It represents 
my thoughts that I would have liked to communicate to you face-to- 
face. Therefore, this book is intentionally written in a conversational 
style. I understand that you have been reading so many academic 
books; some of which got you to sleep because they were either hard 
to understand or simply boring. I tried my best to make this book 
completely the opposite of those books. The style used in this book 
is meant to keep you awake as you discover practical strategies that 
will help you in your thesis/dissertation writing. This style should 
help inspire you in your writing process. 


For the reasons given above, this book is written in a fairly casual 
language. I intentionally use the first and second persons (e.g., I, me, 
we, our, you, your, yours) to make the content more personal to you. 
You will discover that I am breaking a number of your academic 
writing rules (although I teach Academic Writing). I used this style 
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to be able to speak to you directly, instead of making our journey 
together impersonal. Impersonalizing this journey can only make 
it boring just like many other textbooks that you may have read. So, 
please do not use this style in your actual thesis/dissertation. Use the 
academic writing standards that you learned in your research and/or 
academic writing courses. 


D. What Is This Book All About? 


This book is a companion in your thesis/dissertation writing 
process. Before you decided to read this book, I assume that you 
have already taken at least one research course or you are currently 
taking one. If you haven't and aren't currently taking one, I would 
urge you to consider enrolling in one soon. This book will be more 
exciting to you if you already know how to plan a research study. 
Even if you haven't taken any research course, you can enjoy this 
book and understand almost everything written in it. So, don’t you 
worry about anything. Let’s continue our journey together. 


This book provides practical techniques, strategies, and tips 
that you need to have a more effective journey and more enjoyable 
experience in your thesis/dissertation writing process. The book 
presents practical strategies that you can use all the way from 
selecting a topic to defending and binding your thesis/dissertation. 


This book helps you translate what you learned (or what you are 
learning) in your coursework into an actual thesis/dissertation. It is 
therefore better to select a topic for your thesis/dissertation at this 
point, if you do not have one yet. It doesn’t matter if it is too broad at 
this moment. You will narrow it down later as you continue reading 


this book. 


This book helps you put what you learned into a clearer 
perspective. It simplifies some of the concepts that you learned (or 
are learning) in your graduate courses. It is the direct application of 
what you learned in academic writing and research courses. 
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E. What Is This Book Not About? 


This book is all about the practical side of writing a thesis/ 
dissertation. It is not primarily about the technicality of research 
designs, research methods, and the technical language used for the 
actual thesis/dissertation. It is important, however, to know that 
some issues that will be presented might be a little technical. Even so, 
they will not be dealt with too profoundly because they are already 
discussed in many other research textbooks. Only those necessarily 
needed for the smooth writing process of your thesis/dissertation 
will be discussed here. 


Although this book can help somehow in your other writing 
projects, it is not primarily meant for that purpose. It should not 
replace academic writing and research course and _ textbooks 
although it has some overlap with them. It can be read together with 
other research textbooks, as it is a supplement to them not their 
replacement. 


Although this book may also help faculty who advise students in 
their thesis/dissertation writing process, it is not meant primarily for 
advisers. If these faculty members, however, take time to read it, they 
may become better at guiding their students, as the book would help 
them understand better what these students really need. 


F. Why Should You Read This Book? 


You should read this book because you know well that you need 
it. The fact that you picked or purchased the copy of this book is 
good enough reason for you to believe that you need to read it. It will 
certainly have a positive impact on your thesis/dissertation writing 
if you follow carefully the strategies outlined in it. Remember from 
what was discussed earlier in this book that a large percentage of 
people who complete their doctoral courses (70%) do not actually 
complete their dissertations. Many of these people could have 
completed their research studies if they had learned the practical 
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techniques shared in this book. This book can certainly help you to 
avoid joining that large group of people who have failed to complete 
their thesis/dissertation. 


G.How Should You Read This Book? 


If you are at the beginning of your thesis/dissertation or haven't 
started yet, I encourage you to read this book in the way the chapters 
are arranged. It will help you move methodically through the different 
steps. If, however, you are already at an advanced level of your thesis/ 
dissertation, you can start anywhere, as long as you have read this 
first chapter. Looking at it from another perspective, you know what 
you want. Additionally, you may not have enough time to read all 
the chapters. Take the lead in your own learning process. That’s one 
of the things that are expected in the thesis/dissertation writing 
process—you are expected to grow into an independent researcher. 
As an independent researcher, you learn to choose what to read, how 
to read it, and when to read it. So, use your own wisdom as long as 
it leads you to a successful completion of your thesis/dissertation. 


You might decide to read this book first before you start writing. 
This would not be my preferred way of reading it. It might be good 
to apply things immediately as you read the book. Of course, some 
of the ideas may be useful at a later stage in your writing than at the 
beginning phases. Depending on where you currently are in your 
writing process, you will have to decide the best way to proceed. 
Wherever you choose to start, I will be there (through this book) to 
guide you. 


H. Conclusion 


Writing a thesis/dissertation can be intimidating. A large number 
of people who complete their doctoral coursework are not able to 
actually graduate with a doctoral degree simply because they are 
unable to complete their dissertations. This chapter has introduced 
the book that can help prevent this massive failure. From reading this 
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chapter, you have decided whether this book is worth reading, based 
on your own needs. If you are reading this line, I am almost certain 
that you are determined to read the whole book. ‘That decision is a 
good one and it will certainly make a good impact on your writing 
process. Before you are done with just half of this book, I know that 
you will agree. 


As you continue your reading of this book, I hope that you will 
find it practical and helpful to your writing process. Feel free to share 
these ideas with your classmates, friends, and relatives, who may be 
facing the same ordeal of writing a thesis/dissertation. I know that, 
as you tell them about your writing progress, they will not believe 
how you can maintain such a positive attitude about your writing 
process. It’s not until they start reading this book that they will get 
to know your secret. So, do not keep it a secret. Tell them where they 
can obtain a copy of this book. There is always more blessing that 
comes from helping others. By sharing this information with other 
students, you may just be the person who will make them finish their 
thesis/dissertation, which will have a tremendous impact on their 
future. 


Without wasting any other time, let’s go to Chapter 2. Before 
you put this book down, please read Chapter 2. Why do I request 
this from you? It’s because Chapter 2 is the beginning of your thesis/ 
dissertation. You will get to start writing your thesis/dissertation as 
you read Chapter 2. If you have already passed what is discussed in 
Chapter 2, you may wish to go back and try to apply what is discussed 
there to your own draft. You will be amazed how much improvement 
you can make on your own manuscript. 
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Chapter 2 


PLAN YOUR STUDY 


et’s go! By now, I believe that you have already read Chapter 1. If 

you havent, I beg you to consider going back to Chapter 1 and 

read it. It is a very important chapter as it presents to you some 
fundamental information needed to understand what is going on in 
this book. So, please go back if you haven't read Chapter 1. Planning 
your thesis/dissertation depends partially on what is discussed in 
Chapter 1. 


Chapter 2 discusses practical steps to take in planning your 
thesis/dissertation. It starts from choosing a topic and goes through 
the different stages of writing Chapter 1 in most theses/dissertations 
in social sciences. Different fields may require different steps but 
there is an overlap. In addition to the different steps needed to 
choose the topic and write Chapter 1 of the thesis/dissertation, this 
chapter discusses ways to manage resources wisely. These tips on 
resource management are important to know upfront because they 
are needed in the rest of the writing process. 


A. Choose Your Topic 


Before anything else, it is important to select a topic. Without 
a topic, you really have nothing to discuss with the prospective 
chairperson of your thesis/dissertation committee. Below are some 
practical pointers to help you choose and shape your topic to an 
acceptable level. Prepare to actually develop your topic right now if 
you do not have one yet. 
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1. Find a topic from classmates, faculty, seminar, conference, forum, 
journal articles, theses/dissertations, newspaper, etc. All these are 
good sources of a topic. Talking to a classmate or faculty can be 
a source of a workable topic. Do not, however, allow them to 
impose a topic on you. You need to work on a topic that you 
really like. When attending seminars and conferences, you 
can hear ideas that may help you choose or develop your own 
topic. In the last chapter of a thesis/dissertation, there is always 
a section for further research opportunities. If you get hold of a 
thesis/dissertation written on the topic of your interest, go to that 
section and find what recommendations for further research are 
written there. The good thing with this strategy is that you can 
already access the selection of the literature that the author cited. 
You can try to locate all the cited sources to start your literature 
search. You could even write to the thesis/dissertation author to 
request the PDF files of the articles that were cited. The author 
may or may not answer positively, but at least you give it a try. 
Last, the newspaper can also be a good source of a topic. When 
reading issues of local communities, you may come up with a 
topic on a problem that you wish to expose, explore, or address. 
If you are struggling with finding a topic, try these strategies and 
see what happens. Please keep in mind that your topic is the big 
umbrella under which you want to conduct your study. The gap 
is the specific aspect of that topic where you clearly see that new 
knowledge is needed to contribute to a better understanding of 
that topic. Although you can easily find a topic, you will need to 
spend quite some time reading several sources before you come 
up with a clear gap. 


2. Choose a topic that you like. There has got to be chemistry between 
you and your topic. It should be a love affair that makes the two 
of you inseparable. You do not want to enter into a relationship 
without love. It will most likely fail. That is why you never want to 
ask your parents to choose a spouse for you (in most 21st century 
societies, at least). You have to choose your own spouse. Never 
ask or allow someone else to choose a topic for you. You should 
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choose your own topic. It’s yours, not someone else's. Therefore, 
do not ask others or allow others (such as a faculty member) to 
impose a topic on you. You can negotiate your topic with them 
to get their input but never allow them to impose the topic on 
you. Your relationship with that topic will not last long. And if it 
does last, it will be filled with turbulences, discouragement from 
time to time, or uncertainties. Bottom line, it will most likely not 
be an enjoyable journey. You will end up completing your thesis/ 
dissertation writing just like another unnecessary requirement 
instead of an enjoyable journey of meaningful learning. In the 
worst-case scenario, you may not complete it. 


Choose an interesting topic to your audience. It is not enough 
for you to like your topic; it must be a topic that your audience 
likes too. Your primary audience is your thesis/dissertation 
committee. All others come after this group. If this group of 
individuals does not like your topic, you have no topic for your 
thesis/dissertation. If your topic is interesting to you alone, then 
you may struggle to “sell” it to your committee. This can cost you 
a lot of time. It is always important to discuss the idea of your 
topic with your prospective chair of the committee. He or she 
will usually be in a good position to let you know whether it is 
interesting or not, feasible or not, researchable or not. 


Choose a topic within your field. Some people at the master’s or 
bachelor’s level commit the mistake of choosing a topic simply 
because they are interested in it, no matter which field it is 
found. This world has many interesting topics. Anywhere you 
turn, you can see problems that need to be addressed. You can, 
however, address only one problem in your thesis/dissertation. 
And it has to be within your field. Your committee will not allow 
you to write on a topic that is outside your field. Your thesis/ 
dissertation allows you to become a better scholar in your 
own field. So, choosing a topic outside your field of expertise 
is unacceptable and will only lead your topic to rejection from 
your thesis/dissertation committee. Around 2008, I was asked 
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to chair the defense of four master’s students of the first batch of 
English majors in a university in a developing country. One of 
the students had written his thesis on sexual activity of students 
at that same university. It had no relationship whatsoever with 
his field of expertise, which was English literature. In the end, his 
work was so bad that he failed. He had to write a brand new thesis. 
One more thing, you may come up with a good topic within your 
field but there is no expert on that topic in your department. You 
will have two choices. Either you convince your department to 
allow you to have an external committee member or you may 
be asked to let go of your topic. In a number of universities, you 
will be allowed to have an external member on your committee, 
as long as the topic is within your field and that person has clear 
evidence (on his or her curriculum vita) of his or her expertise 
on your topic. 


5. Choose a current topic. Unless you major in history or similar 
field, your topic should always be about a current issue. People 
in your field are facing several problems that they do not know 
how to solve. Help them address those issues. In fact, when you 
address a current issue, your committee members are most likely 
to embrace your topic. When you come up with an old issue, 
your committee members will show no interest. Some may be 
honest and tell you that the topic is already saturated (meaning, 
it has already been over-researched). A current topic is a topic 
that’s at the center of the ongoing discussion in your field. You 
can easily discover the current issues by looking at the trend of 
topics in the leasing journals of your field within the last 3 years. 


6. Make your topic manageable. One of the problems you face if you 
are at the beginning of your writing process is that people have 
the tendency to bite on way more than they can chew. Please 
choose a manageable topic. Don't try to solve the problems of the 
whole world in one thesis/dissertation. Work on a small part, and 
leave the rest for your future publications. Go back to your topic 
and ask yourself and three other people to find out if your topic is 
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manageable. A thesis/dissertation is an entrance not an exit door 
to research. Many students commit this mistake at the beginning 
of their thesis/dissertation writing process. They feel they must 
solve a huge problem with one thesis/dissertation. Others think 
that they must impress their committee by addressing a broad 
problem. Listen, you may have a good broad topic. But you 
need to narrow it down to a manageable level so that you can 
finish in a timely manner. Leave the rest of the problem for your 
future research or for other people's work. After all, in your last 
chapter, you will write recommendations for further research. 
One of the best ways to help you narrow down your topic is to 
work with your committee chair. He or she will most likely be 
in a position to guide you with that. Focus on a specific topic, a 
specific population, a specific context, a specific theory, a specific 
set of variables, and a specific time period. 


Think about feasibility, time, money, and other resources required 
for completion. You may come up with an interesting topic 
that your committee finds interesting and fascinating. The 
topic, however, may require you to write for 3, 4, or 5 years to 
collect data. It might also be a topic that requires you to spend 
exorbitant amounts of money. Know what's in your pocket. Keep 
in mind how much time you have and how long your topic could 
take to complete your thesis/dissertation. If your chair or your 
committee tells you that your topic will take too long or too 
much money, listen to them carefully. Talk to them to see what 
can be done within acceptable budget and time. 


Consider the three major criteria of a good thesis/dissertation. 
It must be researchable or doable, original (theory building vs. 
theory testing), and contributory to your field or to the society 
(Simon & Francis, 2004). Is your topic manageable? Is your study 
about building a new theory (most preferred for dissertations) 
or theory testing (expected for theses)? What contribution will 
your study bring to the knowledge base of your field? This last 
question is a question that you will hear several times at thesis/ 
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dissertation defenses. At the beginning of your thesis/dissertation 
writing journey, you can already answer it. If your study that you 
envision has no clear contribution to the knowledge base, then 
you should not even start working on it. It’s waste of your time 
and everyone else’. 


9. Write a concise and complete title (8-15 words). Your title should 
address the majority of the questions of who, what, where, when, 
why, how. Research participants must be in the title (who). The 
content (e.g., variables for quantitative studies) should be there 
(what). For quantitative studies, you need to identify both the 
dependent and independent variables clearly. The research setting 
should be there (where). If needed or if possible, the time period 
of the phenomenon or problem you are trying to investigate or 
explore should be included (when). The reason for conducting 
the study should be there, such as exploration, investigation, 
theory building, and theory testing (why). The research design 
should be clear to the readers when they read your title (how). 
You do not necessary have to use your actual research design in 
your title although some titles may have it (e.g., meta-analysis, 
case study, phenomenology, structural equation modeling, 
correlation). Although you may not have all those questions 
(who, what, where, when, why, how) addressed directly in 
your title, most of them should be and some may be answered 
implicitly. For instance, the words “perceptions” and “attitudes” 
call for a survey research. The words “lived experiences” and 
“phenomenon” usually call for qualitative research designs. 


B. Write the Problem Statement 


Unless you are using appreciative inquiry as your research design, 
most theses/dissertations will require you a problem statement. As 
you continue to reshape your topic, you must have a clear idea of 
what the problem is. If there is no problem, then there is no need for 
a study (unless you are using appreciative inquiry of course, as it’s the 
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only design that I know of that does not start with a problem; it starts 
with the best practices, the successes, and the strengths). 


Before we go into practical strategies to write your problem 
statement, allow me to address a common problem that I’ve seen 
over and over again in many theses/dissertations. It is becoming 
way too often to see people use the overarching research question 
(the leading research question) as their problem statement. Such 
problem statements are written in a form like this: “The problem of 
this study is what factors affect the aging process of people working 
in call centers?” Well, this is NOT a problem statement. It is more ofa 
research question. It is an overarching research question. A problem 
statement should be written in such a way that you present the core 
sentence in an affirmative form not an interrogative form. So, in 
this case, the core sentence of the problem statement would be “The 
problem is that there are many factors that are unknown about the 
aging process of people working in call centers.” Below are some of 
the practical strategies to write and present your problem statement. 


1. State the background of the problem. Remember the “Inverted 
Pyramid” approach that you learned in high school about how 
to write your introduction? Well, think about it like that. You 
need to present the umbrella under which your topic comes 
from. This is where you write the broad topic that you started 
with. It helps you situate your specific topic within a broader 
spectrum of things. You can briefly mention the origin of the 
topic and its relevant theories. Once that’s stated, you can now 
narrow your topic down to the core sentence that presents your 
actual problem statement. The relevant theories will end up 
constituting your theoretical framework. 


2. Know the problem you are trying to address. The easiest way 
to start this core sentence is by starting with “The problem is 
that....” Complete that sentence in the most concise way possible. 
You can surround this sentence with some strong facts and 
statistics to show that this is really a problem. So, something like, 
“The problem is that there has been a steady increase of child 
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obesity nationwide for the past 10 years. Studies have failed to 
investigate what the causes of obesity are and what measures to 
take to curb the problem”. Wow! You have just come up with a 
very strong problem statement that will be acceptable to your 
audience. You have clearly stated your problem and have given 
the hint to your reader that you plan not only to know the causes 
but also to propose some solutions. It is not always good to find 
the causes of a problem without proposing solutions. Remember 
that a thesis/dissertation is meant to address a specific problem. 
Your problem statement must be a clear reflection of your title. 
The length of your problem statement may vary from halfa page 
to three pages, depending on the type of your study (thesis or 
dissertation), your research design, your topic, and the preference 
of your committee, department, or university. 


3. Briefly state the importance of your study. Your readers must 
know why this study is important. They must know the new 
contribution of the study to the knowledge base before they can 
continue reading it. To whom will the study be useful? How will 
it benefit that target group? Do not include people here who are 
outside of your context. Keep in mind the population that you 
wish to generalize to. If your study was done about students in 
one high school, you should not state the importance of that 
study beyond that school. Why? Because you have not collected 
(or you are not planning to collect) data from all other schools. 
Do not overstate the importance of your study. Whatever you 
write here must be something you are able to deliver by the end 
of your study. Do not write something here simply to impress 
your committee. Make sure it is something doable with your 
study. 


4. Consider answering a number of these questions as you shape 
your problem statement and your purpose statement, and as you 
narrow down your topic (Joyner, Rouse, & Glatthorn, 2013, p. 61): 


* What causes this phenomenon? 
* Who is especially affected/involved in it? 
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When does it occur? 

What effects does it have? 

How do various groups perceive it? 

What will make it better? 

What makes it effective? 

What relationship does it have to other phenomena? 


* KK K K 


C. Write the Purpose Statement 


With a strong problem statement, you are in a strong position 
to present your purpose statement. It is the main goal of your study. 
It must be aligned very closely with your problem statement and 
the title of you thesis/dissertation. Once there is some disconnect 
between the three elements, you know you have made a big mistake 
that will require you some revisions. You may have some fancy 
sentences surrounding your purpose statement. You must, however, 
have some core sentences that clearly present the purpose of the 
study. The purpose statement must reflect not only the title and 
the problem statement, but also the research question. In fact, each 
research question should preferably be represented with at least 
one sentence in the purpose statement. That linkage between the 
different sections makes your Chapter 1 flow seamlessly. 


In writing your purpose statement, think about these three 
elements as they help make it concise and focused on your main 
topic. 


1. State the main goal of the study. You need to decide whether you 
will generate or test a theory. Will you design a model as a result 
of your study? 


2. Make the purpose statement clear, specific, and achievable. Avoid 
digressing and making promises that your study cannot keep. Go 
straight to the point and make sure it is practical and achievable 
through your study. 


3. Link the purpose statement to the research problem and the 
research topic. The thread that starts with the title of your thesis/ 
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dissertation must go straight through all the different sections of 
your Chapter 1 and through all the chapters. Whenever you are 
done writing a section, you should always go back to the title and 
to the previous sections to make sure there are clear connection, 
coherence, and smooth transition between the sections. 


D. State Your Research Questions 


The next important step is that of writing your research 
questions. My personal preference is to have three to six major 
research questions for your thesis/dissertation. In quantitative 
research, sometimes people may have a much longer list depending 
on the number of variables that they are investigating. A research 
question should be broad enough to cover quite a sizable aspect of 
your research. Below are some strategies to help you design strong 
research questions. 


2 mm? 


1. Use questions such as “what”, “how”, “why”, “to what extent”? 
It is common to find “yes/no” questions in some quantitative 
research studies. Preferably, you should avoid such questions. In 
research, the answer can hardly ever be 100% yes or 100% no. 
This is why “how” and “to what extent” questions fit better than 
“yes/no” questions. 


2. Connect research questions to the topic, problem statement, and 
purpose statement. Again, this connection between research 
questions and all the previous sections is important. The moment 
there is a disconnect, you know you have to make revisions. To 
avoid unnecessary delays in the writing process, make sure this 
connection is strong and clear. If you add a research question 
that is not directly linked to previous sections, you have two 
choices. You can remove that research question. If you feel it is a 
very important research question, then you may want to revise 
the previous sections to reflect this new research question. 


3. Write clear research questions. Avoid having more than one 
question in one research question. It should be specific enough 
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to address one aspect of your study. Yet, it should be broad 
enough to cover a big chunk of your research study. It is not 
recommended to write this research question “what is the profile 
of the research participants?” In social sciences, it is a given 
that you must report the profile of the research participants. So, 
you need not ask a question about it. If your study is all about 
demographics, then this question would be relevant. Otherwise, 
it is unnecessary. If you are writing a quantitative study, bear in 
mind the statistical tools that you plan to use as you write you 
formulate your research questions. 


4. State the research hypotheses (for quantitative research studies 
only). In theses/dissertations, it is common to have hypotheses 
stated. Usually, you must use the null hypotheses for each of your 
research questions. Null hypotheses are naturally based on the 
assumption that there is no relationship between two variables. If 
the literature has already pointed out that there is a relationship, 
you will then write the directional hypotheses instead of the null 
hypotheses. 


E. Write your theoretical or conceptual frame- 
work. 


The theoretical framework is a synthesis of theories that you 
believe are the basis of your study. Whatever selection of theories 
you have in your theoretical framework must be seen throughout the 
rest of the chapters. You can have a theoretical framework in either 
quantitative or qualitative research. The conceptual framework, 
however, is for quantitative research only. It is a graphic that displays 
the relationships between the different variables. It has arrows 
that show the direction of the different relationships. The work 
of the researcher is therefore to investigate to what extent these 
relationships are true. If you wish to have a conceptual framework in 
qualitative research, it is usually a figure to show how the study will 
be carried out. It is not about any specific variables. If you wish to tell 
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the reader upfront that you will focus on some specific factors and 
you wish to show that in a graphic, the graphic should not have any 
arrow between the different factors in the qualitative research thesis/ 
dissertation. More about theoretical and conceptual frameworks is 
presented in Chapter 5. 


F. Present the Delimitations and Limitations 


In your dissertation, you must discuss the scope of your study 
(delimitations) and the challenges that you anticipate or factors 
that you were not able to control (limitations). These two help your 
readers understand better the context of your study. 


1. Specify the scope of your study > population, setting, and theory 
(delimitations). Delimitations are all about what you will be able 
to do or focus on. You simply place clear boundaries on the focus 
of your study. You clearly state what will not be included and, if 
possible, why it is not necessary or possible for your study. 


2. Think deep about the potential challenges/weaknesses of your 
study > limitations. In real human life, we all learn to hide our 
weaknesses. Well, in research, you have to acknowledge those 
weaknesses. As you acknowledge them, they become strengths. 
So, think about conditions, situations, or factors that could 
make it hard or impossible for you to do certain (expected) 
things in your research study. Explain what you plan to do to 
try to minimize the impact of those weaknesses in your study. 
For instance, you are supposed to ask research participants to 
complete your survey in writing. When you are in the research 
setting, you discover that they don't know how to read and write. 
You have no choice but to read the survey to them. If you feel that 
your presence in reading these surveys may have an impact on 
the answers from the research participants, you may want to ask 
the only member of that community who knows how to read and 
write to do the work for you. Report such practices to show that 
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you plan to do the very best under that strange or unexpected 
circumstance. 


G. Manage Your Resources Wisely 


Completing your thesis/dissertation successfully requires you 


to improve your managerial skills of the resources that are available 
to you. As you will see soon, you must handle and manage several 
types of resources. Without proper management, you can waste 
many of those resources. Below are some strategies that you can try 
to improve your resource management skills. 


1 


Manage your time efficiently through prioritizing, timelines, and 
deadlines. Thesis/dissertation writing can be a lonely process. It’s 
an independent process. No one imposes deadlines or timelines 
on you. You can decide to finish your work in 6 months or 6 
years. Your professors or loved ones may encourage you to write 
fast but no one can truly make you write fast. So, self-discipline 
is highly needed here. You need to make writing your priority. 
No one will make it a priority for you. You need to work on your 
own timelines and deadlines. Of course, you can only make such 
plans for your own part of writing; you can't force your plans on 
your committee. Remember that your committee members are 
part of several other thesis/dissertation committees and other 
work-related committees. Additionally, they have their own 
personal and professional engagements that have timelines and 
deadlines. 


Consider a writing retreat. If you are working full time when you 
write your thesis/dissertation, it can be challenging to find time 
to write. Sometimes, one thing that you can do is to take off from 
work and family life and go somewhere for a week or two to focus 
solely on your writing. I did this a couple of times and it worked 
miracles. I remember, I took off once and within 10 days that I 
was away, I was able to code my data and write my Chapter 4 of 
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my dissertation. Before you leave for your writing retreat, make 
sure you ve already prepared all the needed materials so that you 
can maximize your time while away. 


3. Consider your financial resources. On one hand, you need to 
design a study that fits within your financial means. On the other 
hand, keep in mind that you will probably spend more than 
what you budgeted for. This happens often. So, you should avoid 
designing something that, to start with, is already out of your 
financial reach. 


4. Utilize your personal network (Muirhead, Robinson, & Simon, 
2005) > family, colleagues, friends, classmates, and experts. Since 
you are disconnected from your faculty and your classmates, 
you need to strengthen your other networks for support. Lack 
of support is another reason to lose focus with your thesis/ 
dissertation writing. Make sure you are in good relationship with 
members of your different networks. People hate to help if the 
only time you talk to them is when you need help from them. 


* Consult regularly with your mentor, advisor, or 
chairperson. He or she is your first point of contact in your 
writing process. This person knows everything you need 
to know to complete your thesis/dissertation. For anything 
you need that he or she doesn't know, your advisor will 
guide you to the person or place where you can receive 
needed or additional assistance. Make sure you are in good 
relationship with this person from the beginning to the end 
of your thesis/dissertation writing journey. 

* Develop a strong support system with the library, 
classmates, faculty, relatives, and friends. You will need all of 
them, one way or another. Your classmates are happy to hear 
that you are making progress. If they are behind you, they 
get inspiration from you. If they are ahead of you, you get 
to ask them how to do certain things in your writing. Your 
professors can guide you to needed resources about your 
topic and about your research design and methods. They 
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can connect you to important people who will be useful for 
your data collection. They can help you look at your research 
study from different perspectives. Your relatives and friends 
provide you all needed emotional support. When you go 
through frustrating situations on that lonely road called 
thesis/dissertation writing, they are there to encourage 
you. Talk to them. Go out with them. Share a meal with 
them. Share an evening or two with them every week. Go 
to parties with them when you need a break. Take a walk 
with them. Play sports with them. Let them know that you 
really need their emotional support and that you appreciate 
it very much. 

* Reach out to experts in your field as needed. Part of 
becoming a scholar is to be able to recognize existing scholars 
and reach out to them. Check them online, on Facebook, 
on Skype, on LinkedIn, and other social media. Email or 
call them. You will be surprised how much information 
and how many resources they can share with you about 
your topic. Most experts are happy to hear that a student is 
continuing the work that they are passionate about. So, they 
are generally very helpful and generous in guiding you and 
sharing whatever they have published on that topic. During 
your defense, when you refer to a conversation you had 
with three different well-known experts, your committee is 
excited about the extra mile you took to learn about your 
topic. 

* Do not abuse their generosity. Most of what is received 
from these different networks is free. Be courteous and 
follow the instructions of these networks. If someone is 
willing to help you and he or she gives you the specific day 
and/or time for the meeting, you should not miss or force to 
change the appointment. You are the one who needs them. 
Let them know you appreciate their assistance and their 
support. Be there at their own convenient time, not your 
own convenient time. 
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* Seek help when you need it. When you are writing your 
thesis/dissertation, you will quickly discover that you will 
need help from several people such as editors for grammar/ 
APA, a space where you can write peacefully; a nutritionist to 
make sure you are eating well; a pastor/priest/friend to pray 
with/for you; anda sponsor to help cover basic expenses such 
as photocopying your instruments, distributing/sending 
them, or a statistician. Make sure to (a) create bridges with 
everyone during your coursework because you never know 
who you will need help from, (b) pay for services that you 
can't get for free, (c) be courageous enough to seek help from 
someone that you believe can give it, (d) respect people's 
time/schedule, (e) be of help to others who also need you, 
and (f) always remember to express gratitude. Remember: 
lack of planning on your part doesn’t constitute priority for 
someone else. 


5. Develop needed skills through seminars, workshops, or additional 
courses. You need to look critically at your personal skills and 
find out what you need to improve on. You know yourself more 
than anyone else. Be honest with yourself and do a thorough 
introspection to discover your own weaknesses. Look for 
seminars and workshops, or even some additional courses that 
can help you sharpen those skills. In some universities, you 
may wish to refresh some of the research courses that you took 
before. In some cases, these refreshers are free of charge. In other 
cases, you may have to pay a minimal fee. Yet, in other cases, you 
may have to take a course or two that were not originally in your 
program. All these are important steps to take to strengthen your 
skills. 


6. Borrow skills that you do not have. Some skills that you need 
may be skills that you will probably not use beyond your thesis/ 
dissertation. So, you temporarily need them. For instance, one of 
the things that is hard to do is creating a well-formatted table of 
contents once your thesis/dissertation is complete. This is a task 
that you don't get to do on a regular basis. In fact, if you don't 
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write any other large document in the future, you may live the 
rest of your life without ever having to create another table of 
contents. So, for such a skill, just ask or pay someone to do it for 
you, if you know that it’s a serious struggle for you. 


H. Use the 12 Habits of Exceptional Leaders 


In a way, when you write a thesis/dissertation, you become a 
leader in your own right for your writing journey. I came across 
an article that outlined 12 habits of great leaders (Bradberry, 2015) 
and I was amazed about how perfectly fit they were to a thesis/ 
dissertation writer. Below, they are presented as applicable to the 
thesis/dissertation writing process. 


1. Courage. From the beginning, you know well from what you 
have heard from other students that thesis/dissertation writing 
is a monumental task. Without courage, you will certainly be 
scared that you wouldn't want to even try. Cultivate courage! 


2. Effective communication. In your thesis/dissertation writing, you 
cant make much progress without effectively communicating 
with people. This journey requires you to deal with all different 
kinds of people, not just your committee members. You must 
learn to sharpen your communication skills and utilize them 
successfully in both speaking and writing. 


3. Generosity. I would like to equate this one with courtesy. When 
you show courtesy to the people you are dealing with, they are 
more likely to be open to assist you. You will need help and 
support from several people. If you show no generosity to them, 
you can forget about their assistance or support. They feel that 
you do not deserve it. They feel that you are exploiting them. 
Nobody likes being exploited. So, learn to be more generous! 


4. Humility. When people from whom you need help, support, or 
guidance discover how humble you are, you will be amazed how 
willing they are to help you. People will go to the extreme to 
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help a humble person. Of course, if you fake it, they will quickly 
notice that too. On the other hand, if you are full of pride, people 
will probably refuse to help with even minor requests that you 
give them. 


5. Self-awareness. You need to know yourself, your strengths at, 
and your weaknesses. Maximize your strengths by intentionally 
doing something about your weak areas. Continuously lying to 
yourself that you know everything will only get you confused 
and unsuccessful with your thesis/dissertation writing. Seek help 
for your weaknesses. 


6. Adherence to the Golden Rule+1. Treat people better than you 
would like them to treat you. You want help from them for your 
thesis/dissertation, help them with much more than just their 
thesis/dissertation. The way people treat you is usually close 
to the way you treat them. If you are not receiving any help or 
support from anyone in your thesis/dissertation writing, you 
may need to have some introspection on your own treatment of 
them. The problem may not necessarily be with them, but rather 
with you. After all, they are not your servants that you pay every 
month. Even a servant deserves some respect from his or her 
master. 


7. Passion. You must be passionate about your topic, about your 
research study. This is the reason why I never require a student 
to work on a topic that I give him or her. I always prefer that the 
student under my guidance come up with his or her own topic. 


8. Infectiousness. At the beginning of your thesis/dissertation 
writing process, you may have to spend some time to convince 
your prospective committee members about the value of your 
topic. Present your ideas in a way that they will be “infected”. 
When you write your thesis/dissertation, you must also write it 
in such a way that anyone who reads it can enjoy it, appreciate it, 
and feel like it was worth conducting and worth reading. 
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9, 


10. 


11. 


12; 


Authenticity. Your research study must be authentic. Even if you 
are conducting a replication study, it must still have its originality. 
It must somehow be authentic. In your writing, you must also 
remain authentic. Let me underline here that plagiarism should 
be avoided like a plague. All your work should be original. 


Approachability. Some people feel like they are superstars, they 
know it all, they are superior, or they are smarter when they are 
writing their theses/dissertations. They become less and less 
approachable. Some of them may even start calling themselves 
“Dr” before they defend their proposal. This attitude will only 
lead you to being isolated from other people. No one would want 
to help or guide you. Remain approachable all the time. This is 
part of humility. Your research journey should actually humble 
you. 


Accountability. Many are unable to finish their thesis/dissertation 
while others finish it after a long period of time because there 
is no accountability. During your coursework, there are preset 
deadlines that come with penalties if you miss them. With your 
thesis/dissertation, no one sets those deadlines for you. You 
have to be accountable to yourself. You can also ask someone 
else (e.g., a friend, a relative, a colleague, or the chairperson of 
your committee) to hold you accountable on a regular basis. 
This could be checking on you or reporting to that person on a 
weekly, monthly, or bimonthly basis. Establish an accountability 
system that will truly work for you and your writing process. 


Sense of purpose. Why are you writing your thesis/dissertation? 
Never lose the focus on the goal of your thesis/dissertation during 
your whole writing journey. The moment you lose that purpose, 
you start drifting away from your course of thesis/dissertation 
writing. Soon, you drop from it. 
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1. Conclusion 


Planning your thesis/dissertation is important. Spending some 
time to make important decisions on the preliminary steps can save 
you tremendous amount of time in the long run. Planning well 
will certainly give you a reason to enjoy the rest of the journey. If 
planning is rushed and not well-thought out, frustration can be 
expected. From the very first chapter, there should be a clear link 
between the different sections and the title of the manuscript. The 
first chapter must convince your committee that your study is worth 
undertaking. It should present a solid foundation of the rest of your 
thesis/dissertation. 
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Chapter 3 


SELECT AND WORK WITH 
YOUR COMMITTEE 


nce you have a good idea about what you plan to focus 

on for your thesis/dissertation, it is time to choose your 

committee members. In ideal academic settings, you have 
the right to choose who can be member of your committee. In less 
than ideal ones, however, you are assigned a committee. I hope you 
will get to choose your own committee because the selection of the 
faculty members to form your committee is a very crucial step. A 
mistake made with this selection can definitely have a disastrous 
impact on your thesis/dissertation writing process and completion. 
Additionally, knowing how to work effectively and efficiently with 
your committee can help speed up your writing process. This chapter 
discusses both the selection process and the relationship that you 
need to keep with your committee. 


A. Choose Well Your Committee Members 


Choosing well your committee members is important for your 
thesis/dissertation writing process. It should not be done in a hurry. 
The people you put together to form your committee will be working 
together with you for about a year for a dissertation or at least 6 
months for a thesis. It is important to take the matter into serious 
account so that the best team can be put in place. It is for your own 
good to select the best team for your committee. You don't want lazy 
committee members. You don’t want unprofessional or unethical 
members. You don't want members who have issues with each other 
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or are not team players. While there may be other factors to consider, 
the following would be a good starting list for the inclusion criteria. 


1. Check their availability. A specific professor may be really good. 
He or she may be an expert on your topic, an expert in your 
research design, a respected scholar in your field, but with no 
time to read your drafts. You know well that having that person 
on your committee will give a better image to your work but 
you know that this person will delay you due to his or her busy 
schedule. Be realistic. Ask that professor if he or she can save 
some time for you. If no time is available for him or her to help 
you, simply choose someone else. You don't want to be waiting 2, 
3, 4, or even 5 months to receive feedback from an extremely busy 
scholar. If you must still work with that professor because he or 
she is the only one in your department who can assume that role 
on your committee, you will really have to come up with some 
mutually-agreed upon strategies to allow you to move forward 
efficiently. I had one in mind like that for my first dissertation. 
He was the chair of our department. He had published several 
books and articles in my field. As I took research design from 
him, he knew well my topic and what I wanted to do. He was 
very supportive. But when I asked him to join my committee as 
the chairperson, he was professional and ethical enough to let 
me know that he was extremely busy and that he would most 
likely delay me if he accepted to chair my committee. So, I chose 
another professor to be my chairperson. 


2. Choose an experienced chairperson who can truly guide and 
defend you. If a potential chairperson has never assumed that 
role before, be careful. Because this person does not know the 
process and has no experience guiding a student in thesis/ 
dissertation writing, this professor may make your journey 
more challenging as he or she tries to learn the process. If none 
of your professors has guided any student in thesis/dissertation 
writing, choose the one who has at least been a member of some 
thesis/dissertation committees before. A faculty who regularly 
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conducts and publishes research would also be a good choice. If 
some of your potential chairs have no doctoral degree yet, give 
preference to those who have already received their doctorate. 
Anyone who has completed a doctoral dissertation is most likely 
to know much about how to guide you because he or she has also 
gone through that rigorous process. Below are some factors to 
consider in your selection process: 


* Make sure the prospective chairperson wants you to be 
the best—academically and professionally. 

* Work with your chair to choose your two other members. 
Your newly appointed chairperson knows his or her 
colleagues well and has an idea who would make a good 
team with him and for your study. Collaborate with your 
chairperson in selecting the other members. 

* Check the compatibility between the members. If they are 
incompatible to start with, you know that you will struggle 
with that incompatibility throughout your journey. There 
is an adage that says, “When two elephants fight, it is the 
grass that suffers the most” You do not want to be in the 
place of the grass when your committee members fight each 
other. You would think that professors should not have such 
issues, but the reality is that they are human beings, prone 
to all kinds of weaknesses. Sometimes, they are in conflict. 
If they are in conflict with one another, your writing process 
is automatically affected. 

* Keep in mind that your chairperson is your mentor, your 
guide, your lawyer, and your first point of contact with your 
department and your university. This position is very, very 
important when you are writing your thesis/dissertation. 
Choose someone who is really willing to see you become the 
best scholar, the best expert in what you are researching. The 
person should be your best supporter in all you undertake in 
your writing, your spokesperson when you run into issues 
with other committee members and other administrative 
leaders/staff that deal with your writing process. It should 
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be someone who is really knowledgeable and experienced 
in your field, someone who can give prompt constructive 
feedback and is not afraid to challenge you to do better 
than what you have done. It must be someone you know 
well, whose personality is compatible with yours. You must 
always have a very good working relationship with him/her 
all the time. 


3. Check the members expertise/experience in content and in research. 
In a thesis/dissertation, you need an advisor or chairperson who 
can take the lead of your committee. You need a member who is 
strong in your research design. You also need another member 
who is strong in your field of expertise. In most universities, the 
committee is made of at least three people. Using this approach 
helps you to have a manager (the chairperson), the research 
methodologist, and the content expert. In the end, you get a 
solid thesis/dissertation research-wise and content-wise. Choose 
members who are really willing to help you, professors you have 
had good relationship with during your coursework, professors 
who can support you while still challenging you as they push you 
to excellence. 


4. Check the members’ passion for your topic. If a specific potential 
member is not interested in your topic, do not force him or her 
to join your committee. Such a member will always try to find 
ways to divert you from your direction. They would not even 
have the passion to give you timely feedback because they are not 
attuned to your topic. 


5. Evaluate the committee candidates record of responding 
promptly and constructively. It is preferable for you to form your 
committee with professors you have taken some courses from. 
If you remember any professor who used to give you timely 
and constructive feedback, that professor should be considered 
for your committee. Giving prompt constructive feedback is 
probably innate in them. You can expect them to do the same for 
your thesis/dissertation. If a professor never gives constructive 
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feedback or timely feedback, he or she will not suddenly change 
and give you timely constructive feedback on your thesis/ 
dissertation. Do not select a potential committee member simply 
because he or she doesn't challenge you. You want someone who 
can truly give constructive feedback. If a member cannot help 
you improve your manuscript, then he or she really shouldn't be 
on your committee in the first place. 


Bottom line, when selecting your committee members, make 
sure (a) they are willing to work with you; (b) they are compatible 
with each other to avoid unnecessary complications that can result 
in delays; (c) they have your best interest in mind, willing and ready 
to help you succeed as a scholar; (d) they have time to work with 
you; (e) they can provide timely feedback; (f) they have expertise in 
what you are asking them to help you with; and (g) they also have 
experience working on thesis/dissertation committee and experience 
in conducting research. Ignoring any of these factors can easily affect 
the quality of your thesis/dissertation and the pace of your writing. 


B. Deal Effectively With Your Committee 


If you have ever learned any lesson on diplomacy and humility, 
this is the time when you need to apply it. You must be in good 
diplomatic relationship with each member of your committee. Even 
if you feel you are wiser or more intelligent that any of them, you 
still need to treat them with respect, in a diplomatic way, and with 
humility. For efficiency, you need to work with them methodically. 
Below are some strategies you can use. 


1. Work with your chairperson first before working with the other 
two members. Students always think that it saves them time if 
they send their draft concurrently to all the members. Unless this 
is what your chairperson recommended to you, you are always 
better off by having your chair approve a draft before you send 
it to the other two members. The chairperson is supposed to 
work harder and more with you than any other member on your 
committee. So, let him or her work with you and improve your 
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draft before it is sent to the other two members. Following this 
approach helps you avoid receiving the same feedback from three 
different people. In the end, it helps you speed up your writing 
process. By the time the draft is sent to the other two members, it 
is already solid. The other two members therefore have very few 
recommendations for revisions if the chairperson worked well 
with you. 


2. Make sure at least one committee member is an expert in your 
research design and at least one in your content area. ‘This helps 
you to have a balanced committee to allow you to have both 
strong research design and strong content from the perspective 
of your field. 


3. Ask their preference of communication. Ask them whether they 
prefer email or face-to-face meetings. Ask them how frequently 
they wish to have a meeting with you. Some may even prefer a 
phone call. Follow whatever preference each committee member 
proposes to you. Do not impose your own preference on them 
although you can negotiate to some extent. 


4. Ask their preferred copy > electronic vs. printed copy. In trying 
to be better organized and to save some trees, it is ideal to use 
electronic copies. There are, however, professors who still prefer 
printed copies (often those from the old school). Do not try to 
force them to use electronic copies. Just keep in mind that you 
have to budget some money for the printing expenses. Ask the 
preference of each committee member unless your university 
has a policy on the type of copy to be used. 


5. Present them a clear timeline. Every semester, work on a practical 
timeline that you wish to follow. Share it with your committee 
so that they know when to expect your drafts. Try your best to 
follow that timeline. If you break your own timeline, it does not 
make that your committee's priority to work with you on a tight 
schedule later. The other positive aspect of such a timeline is that 
it helps you to stay focused on your writing. You feel ashamed to 
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keep breaking the different deadlines that you yourself set. So, 
such a timeline could be a very good personal motivator. 


Ask them their vacation time and factor it in your timeline. This 
journey is not all about you. Your committee members have their 
own life to live both personally and professionally. Respect their 
schedules. Your schedule should take into consideration their 
schedules. Take time to ask them if they have long travels or 
hectic schedules expected during the semester. You then make 
sure your drafts are sent to them when their schedules are a little 
bit more open. 


Avoid harassing them if the agreed time has not passed yet. Most 
universities have a policy on the maximum number of days 
or weeks that a committee member can take before returning 
feedback to you. The ideal time is about 2 weeks. In a case like 
this, you should not start calling, texting, messaging, emailing, or 
visiting your committee member if that time period hasn't passed 
yet. Of course, you can let them know when you submit a draft 
that you are in a hurry to meet a certain university deadline (if 
that’s the case) but making this request doesn't give you the right 
to harass your committee members if they don’t return feedback 
to you before those 2 weeks. Again, this is where diplomacy plays 
an important role. If a professor promised to try to give you 
feedback within a week, then you send a very polite reminder at 
the end of that week, with some attitude of gratefulness. 


Show gratefulness. No, I am not talking about buying expensive 
gifts for all your committee members, unless this is already 
the culture of the university. When you receive feedback from 
your committee members, acknowledge receipt of the feedback, 
thank them for the timely and/or constructive feedback. Follow 
their feedback. When you resubmit, explain how you integrated 
their feedback in your revisions. If they have any personal event 
or problem that is known to the public, be the first to bring your 
support. It could be a greeting card, a prayer, an email message, 
or anything else that can demonstrate your thoughtfulness. 
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You must always avoid doing something that may be perceived 
as bribery. That will only tarnish your relationship with your 
committee members. 


9. Know what advisors expect from students (Bloomberg & Volpe, 
2012, p. 24). Obviously, you have expectations for your committee 
members. Well, they have the right to have expectations for you. 
Many times, however, these expectations are not given to you. 
They are often unwritten. You may hear some professors talking 
about them one at a time. Here are some: 


* Work independently. Thesis/dissertation writing is all 
about developing an independent scholar. You must learn 
to work independently and utilize all different resources to 
complete your research study well. 

* Think deep and critically. For a thesis/dissertation, you 
are expected to write at a much deeper level of thinking and 
critiquing ideas more than what you did in your coursework. 

* Submit drafts as needed. Do not wait until you have finished 
writing your whole manuscript before seeking feedback. As 
you write Chapter 2, have your chairperson read Chapter 1. 
As you write Chapter 3, have your chairperson read Chapter 
2, while the other two members read Chapter 1. I have 
used this approach with my students in different countries; 
it works perfectly most of the times. It is effective and 
efficient. Your members get to focus on a fairly manageable 
portion of your thesis/dissertation at a time. While waiting 
for your feedback, you don't just sit and wait. You work on 
something else. Even if a certain committee member spends 
3 or 4 weeks before giving you feedback, it doesn't affect you 
much because you are busy working on another chapter. In 
fact, you don't even notice that that member has spent all 
that time. 

* Be available for regular meetings at mutually convenient 
time. Regular meetings are highly recommended between 
you and your chairperson. Never plan to see your 
chairperson without having any point for discussion or 
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at least a newer version of your manuscript. It is usually 
disappointing when I meet with a student at two or three 
consecutive times and they have nothing new to tell me 
about their thesis/dissertation writing process. If you have 
agreed to have a meeting once a month, make sure every 
month you have something new that you plan to complete. 
A few days before the meeting, send what you've worked on 
to the advisor so that he or she can have some time to look at 
it before the meeting. You will then have something to talk 
about when you meet. 

* Be honest about your progress. Regularly monitor the 
progress youre making about your timeline. If you didnt 
make any timeline at the beginning of the semester, then it 
becomes hard to monitor your progress. 

* Choose to follow advice or offer valid reasons for not 
choosing to do so. By default, you are expected to integrate 
all the feedback that you receive from your committee into 
the revised version of your thesis/dissertation manuscript. 
There may be, however, some instances that make you 
question the rationale behind some feedback that you 
receive. Since you know your study more than anyone on the 
committee (or at least expected to) and since you have read 
so much about your topic, you may respectfully disagree 
with the feedback. In this case, you don't just ignore the 
feedback. When you resubmit, clearly point out the changes 
that you decided not to make. Explain why you made that 
decision. Make sure you have a convincing argument or 
some evidence from the literature. 


10. Know what to expect from your advisor (Bloomberg & Volpe, 
2012, p. 25). There are a few things you should expect from your 
advisor. Unfortunately, many advisors do not know your rights. 
They have never been trained. You should expect the following 
from your advisor: 


* To supervise and advise you. 
* To read your work before meetings. 
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* To be available when needed at mutually suitable times. 

* To besupportive and provide timely constructive feedback. 

* To have thorough knowledge of the field and/or research 
design. Your advisor, however, may not necessarily be strong 
in your selected research design. This is the reason why one 
of the other two members should always be someone who is 
strong in your research design. 

* To critically challenge you to be better for the sake of the 
quality of your work 


11. Know what to expect from your committee members (Bloomberg 
& Volpe, 2012, p. 25). Expecting from your committee 
members what should not be expected from them could create 
misunderstanding that will lead to a sour relationship. It is not 
your committee members’ job to write your thesis/dissertation 
for you or to collect or analyze data for you. They are not expected 
to defend your thesis/dissertation for you. Your committee 
members are expected to do the following: 


* Engage you in extensive scholarly conversation. 

* Assure that your study has meaning for you and other 
scholars. 

* Assure compliance with ethical standards. 

* Provide you with timely written or oral constructive 
feedback. 


* Assure adequate preparation for your oral defense. 


12. Avoid conflict with your committee members. At any cost, avoid 
getting into any unnecessary argument or any type of conflict 
with any member of your committee. All the time, try to make 
peace with all the members. This doesn’t mean, however, that 
you have to accept everything you are told, even what is wrong. 
As a scholar in the making, you need to be able to ask questions 
if a specific member is misleading you. However, you must do it 
tactfully that they do not feel like they are being ignored. Treat 
them with respect, let them know how much you value them, 
and if ever there is any conflict, try to resolve it as quickly as 
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possible, and then move on. A conflict with any member of the 
committee will only result in your work being delayed. If possible 
at all, never get into any conflict with the chairperson of your 
committee. This is the person who will always try to help you 
solve several problems. Keep your line of communication with 
him or her open all the time. 


C. Show Professionalism in Dealing With Your 
Committee 


The thesis/dissertation writing process is a training opportunity 
for you as a professional. You learn to think and act professionally. 
The process takes you to a whole new level of professionalism. Joyner 
et al. (2013, p. 21) describe a few strategies you can use to grow more 
professionally in your writing process. They are presented below. 


1. Make and respect appointments. Most of your scheduled 
appointments with any of your committee members will require 
more than just 5 minutes. For this reason, you need to make 
appointments. You can't just show up at the office (or even worse, 
at the professor's home) and expect them to stop everything 
they are doing and give you 1 hour of their time. When you are 
given a specific time for appointment, show up at least 5 minutes 
before time. If the professor is busy with someone else and time 
has already passed (at least 5 minutes beyond the appointment 
time), let him or her know that you are already there but that you 
will wait until he or she is done with the previous person. You 
do not just show up and push your way through, thus forcing 
your committee member to abruptly end the meeting with the 
previous person. You can never know: the previous person may 
be going through such a difficult situation that your committee 
member feels that this other person needs more support and 
more urgent attention than you. 


2. Do not telephone a member at home, unless directed otherwise. 
When your committee member is home, it’s his or her alone time 
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or family time. It is his or her time of rest from the academic 
stress. Respect that time. If there is something that is urgent, 
such as a form that needs to be urgently signed in order to meet 
a deadline, then you can call him or her. If it is a matter that can 
wait until the next day, just wait until the next day. You can also 
just email that person, hoping that he or she will give you an 
appointment for the next day. 


3. Be sensitive to your committee members’ schedules and vacations. 
When you work on your timeline for the whole semester, you 
factor in these schedules. Respect them. Many professors want 
to be free from all academic work when on vacation. Do not 
send them a draft just a day before they go on vacation, hoping 
that they now have free time to read your manuscript. There are 
times, however, when a professor will tell you to do so. In this 
case, make sure you send the manuscript 1 or 2 days before the 
faculty travels on vacation. If they are flying intercontinentally, 
they may plan to read your manuscript on those long flights. So, 
if you wait a day or two after the start of their vacation, they may 
not read your manuscript because the time they had saved to read 
your manuscript was during their flight. Follow the instructions 
and the agreement very carefully. Your professors are very busy 
people. 


4. Use a businesslike or formal manner when emailing your committee 
members. It is true that if you are writing your dissertation, you 
are almost like a colleague with your professors. Some of them 
actually will allow you to treat them like equal. You need to be 
careful, however, when you are communicating with them. By 
default, always use a formal approach. Your relationship with 
your committee members is by default a formal one. Treat it as 
such, except when you communicate with them about something 
not related to your thesis/dissertation. This approach shows your 
humility and gratefulness to them. 


5. Keep your committee informed about your progress. Give your 
committee members a heads-up from time to time. Inform them 
a week or two before submitting a chapter that soon you will be 
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submitting that chapter. This helps them prepare mentally. If any 
of them is expecting a major event in the upcoming week, they 
may inform you at that point. It helps you to plan better how to 
proceed. 


D. Deal Effectively With the Feedback 


Part of a successful thesis/dissertation writing journey depends 
on your willingness and ability to integrate feedback from your 
committee members into your revised versions. Willingness alone 
is not enough if there is no ability. This means you are unable to 
actually integrate feedback effectively although you are willing to do 
it. When your committee members read the revised version, they are 
frustrated because they feel that you simply don’t know how to follow 
the instructions. Ability alone on the other hand is not enough. You 
may have what it takes to integrate the feedback in your revisions but 
fail to sit down and do it. The result is equally bad because you are 
unable to submit any revision to your committee. One without the 
other will only delay your writing process. 


Below are some strategies you can use about getting, 
clarifying, and implementing feedback received from your committee 
members. 


1. Send a kind reminder. A few days before the agreed-upon 
deadline, send a kind reminder to the committee member that 
you are expecting his or her feedback. This reminder has two 
goals. First, it reminds your committee member that you value 
the agreement that you made with him or her. Additionally, it 
helps him or her to re-prioritize your work. If the member feels 
they cannot meet this deadline, at this point, they may be able to 
inform you. This helps you to plan on something else to work on 
instead of keeping on waiting for feedback that you don't know 
when it would be available. 


2. Follow up if feedback is delayed. A week beyond the deadline, 
kindly follow up if you still haven't received feedback yet. With 
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this last attempt, the committee member may feel that it is 
time to put everything else on hold and find time to give you 
feedback. Of course, you make sure you are using all diplomatic 
and courteous technic to send such a follow-up note. 


3. Request a face-to-face meeting if feedback continues to be delayed. 
If there is still no feedback another week later, request a face-to- 
face meeting. After more than two weeks beyond the deadline, 
you may need to schedule a face-to-face appointment with that 
professor. A conscious committee member hates to schedule an 
appointment with you without reading your manuscript. So, 
such an appointment will motivate him or her to spare some 
time to read your manuscript before the face-to-face meeting. 
All these steps must be done with respect and proper or formal 
etiquette so that the committee member does not feel harassed 
or humiliated. If they feel harassed or humiliated, then you have 
lost the whole process. In this case, the committee member may 
simply ignore the urgency involved in your writing. 


4. When you receive feedback, find time to read it in full. Never start 
making revisions before reading all the comments. Reading all 
the feedback fully can help you strategize better in your revision 
process. 


5. If you are “mentally stable”, acknowledge receipt of the feedback 
immediately. Do not wait too long to acknowledge receipt of the 
feedback from your committee members. Sending that message 
can't take even more than 3 minutes but it means a lot because 
it shows your thoughtfulness. Sending this acknowledgement, 
however, must be done when you are mentally stable, not under 
the state of stress, discouragement, anger, or frustration. 


6. Do not immediately reply to the member if you are stressed, angry, 
or disappointed. The human tendency is to quickly go through 
feedback before sending acknowledgement to the committee 
member. In this hurried process, sometimes you may feel 
discouraged with the feedback that you received. It hurts so 
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badly because you know that you had done your very best before 
submitting your manuscript. If you are in such an unstable 
mental stage, you should not reply to the committee member 
because you may do harm in your communication. Wait until 
you calm down and then acknowledge receipt for the feedback, 
thank the committee member for the feedback, inform him or 
her about when you plan to send back the revised copy. 


For anything unclear, kindly request clarification. Asking for 
clarification doesn't make you less ofa scholar. It doesn’t diminish 
your intellectual capability. It is not humiliating to you. It doesn't 
bother your committee members. It’s not waste of anyone’s time. 
It’s not useless. The rule of thumb I give to my students is that, if 
you read my comment three times and you still don't understand 
what I am requesting, you have only one thing to do at that 
point: request clarification. There are times when the committee 
members are tired when they are writing feedback to you. They 
may sometimes end up writing some feedback that doesn’t make 
much sense. When you ask for clarification, they are happy 
to provide it. If you wrongly assume that you understand the 
feedback and then make wrong revisions, now that’s bad. You 
can expect to redo your revisions after your resubmission. 


If the new clarification is still not clear enough, schedule a face- 
to-face or online meeting. Yes, it can happen. After you request 
clarification, what was supposed to be clarification is also 
ambiguous. This can happen when feedback is sent electronically. 
In this case, you do not want to ask for further electronic 
feedback. Schedule a face-to-face or a live online meeting. 
Discuss everything live and get all the ambiguity addressed. 


Submit the revised copy with some brief explanation of changes. 
This is not always required but when you submit your revised 
version with a brief explanation of the major changes that you 
have made, it makes your committee members happy. They can 
quickly visualize the improvement that you made. Additionally, 
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in such an explanatory note, you can explain why you didn't do 
some requested changes, if any. You can use a change matrix 
that you design yourself to visualize these changes. One I have 
used before as a student and with my students is divided into 
three columns. The first column has the reference to the original 
manuscript. The second column has the comment from the 
committee member. The third column contains the explanation 
of the changes that have taken place. If a given correction is not 
made, explanation must be provided in that third column about 
why it was not necessary. Another approach that I’ve been using 
lately with my students is to request them to have two versions of 
the revised manuscript. The first copy is used with track changes 
on so that the Microsoft Word file can show underlined changes 
and deletions that occurred in the revision process. The second 
copy is the clean copy that I use to give additional feedback, if 
necessary. 


10. For conflicting or unhelpful feedback from a member, check with 
your chairperson. Strange things happen in the writing process. 
You may receive feedback from a specific committee member 
that conflicts with what you believe or with what another 
member requested from you. You may have received feedback 
that you clearly consider unhelpful because it is misleading. Do 
not attack the committee member. Ask your chairperson what 
to do. Hopefully, it is not coming from your chairperson. If it 
comes from your chairperson, schedule a face-to-face or online 
meeting with him or her. Discuss the issue and try to solve it as 
soon as possible. 


11. For “sour” relationship with a committee member, carefully consider 
replacing him or her. Although it rarely happens, you may be 
involved in an argument that leads to serious misunderstanding 
that your working relationship with a particular committee 
member becomes sour. Of course, if it’s a problem that can 
be solved, you need to work with your chairperson to address 
the issue. If it is too damaging to your writing process, follow 
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the university protocol to remove and replace that member. A 
sour relationship simply makes it difficult, if not impossible, to 
proceed well with your thesis/dissertation writing process. 


Conclusion 


Choosing committee members is a step that must be taken 
with special care. The wrong formation of a committee can cause 
too much inefficiency and ineffectiveness in your writing process. 
The personalities of the committee members should be compatible 
with each other’s. They should also be compatible with yours. The 
prospective committee members should have needed expertise and 
advising experience to serve on your committee. You should work 
methodically with each one of them. You should integrate feedback 
carefully and ask for clarification when feedback is unclear. By 
default, you must always work and communicate professionally with 
your committee members. 
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Chapter 4 


MANAGE YOUR TIME 
WISELY 


ne of the major reasons why people struggle to complete 

their thesis/dissertation or complete them on time is the 

lack of self-discipline in time management. Once you 
are done with your coursework, you have no more deadlines. You 
feel you own time because it suddenly becomes like it’s limitless. 
Knowing how to manage time wisely will definitely hasten the 
completion of your writing process. This chapter is focused solely 
on this important issue. 


The average time to complete a thesis is expected to be 6 to 9 
months. The average time for a dissertation is 1 year. Plan not to 
go beyond that time. In many cases, you will spend more time than 
you planned for. Don't you flatter yourself thinking that you will 
be different. It's good if you turned out different from the majority, 
but it’s always safer to give some margin in your planning because 
unexpected things usually happen in your writing process. This 
chapter discusses time management strategies that will help you save 
a lot of time. It also presents some practical technology tools that can 
help you save time. Last, it discusses some tips on how to take care of 
yourself because when you do not, you may waste quite a lot of time. 


A. Manage Time Well 


It may be true that some people are naturally good with time 
management. It’s part of who they are. It’s their personality. The 
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good news, however, is that time management skills can be learned. 
There is a lot written on this topic. However, the tips presented are 
those I personally find directly related to and important for thesis/ 
dissertation writing. 


1. Have clear goals and timeline. If you don't set any goal, you have 
no goal to achieve. You must set a clear timeline of what you wish 
to accomplish every week and every month of your writing. You 
must plan with the end in mind. What you decide to work on 
today, this week, or this month must be in line with the target 
date or month of your completion. If you don't set any specific 
date for your completion, you will struggle to complete in a 
timely manner. 


2. Give yourself some allowance of time. Thesis/dissertation writing 
usually takes longer than you expected. If you think you can 
reach one specific milestone in a month, plan for a month and a 
half. If you think you can finish your dissertation in 9 months, 
plan for 11 or 12 months. Such an allowance helps you not to be 
disheartened when you are unable to meet your own deadlines. 


3. Set a specific time for writing. It might be once a day or once a 
week. It could be some specific time of the day. It could be that 
you will take off from work for a week every 3 months or so. 
Work on an intentional plan to help you move forward with your 
thesis/dissertation. 


4. Have someone to hold you accountable. It could be a friend, a 
relative, or a colleague. Share your timeline with that person. 
When you must report regularly to someone, you feel the urge 
to continue writing. You feel uncomfortable for that person to 
keep asking you about your progress when you have nothing to 
show him or her. This uncomfortable situation can motivate you 
to keep writing so that next time you meet, you have something 
to share with that person. Ask your mentor also to keep you 
accountable. Allow them to put pressure on you if you are not 
meeting your deadlines. Ask someone interested in your success 
to hold you accountable. This person could be your loved one, 
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your friend, your colleague, or your (former) classmate. When 
you do not meet your deadlines, take some time to analyze what 
made it difficult to meet that deadline and develop a plan to avoid 
this situation in the future. Do not get the habit of always missing 
your deadlines. This is easy when you are the only one that you 
are accountable to. So, have at least three people that you are 
accountable to. If it’s a committee member who is dragging you, 
you need to professionally and politely address the issue with 
him or her, and if things still do not work after that, you have the 
right to replace that member. 


5. Make the library your new home. During your thesis/dissertation 
writing process, the library must become your first home. First, 
in the sense that it’s the place you will have to spend most of your 
time almost every day, out of the 24 hours, especially if you are a 
full-time student who is currently not working full time. This is 
especially true when you are writing your Chapters 1 and 2. Well, 
even when you are writing the remainder of your work, it simply 
helps your brain to leave your house or apartment and stay at 
the library. Your brain believes that you must write. Turn off 
your Facebook and similar social media during that time. Have a 
schedule for those social media; otherwise, your library time will 
become simply an opportunity for chatting. Discipline yourself: 
know when to stop to take a break, eat, exercise, or be with loved 
ones. If you don’t live near your school, find another public or a 
university library nearby. If it’s not free to work there (if it’s not 
a public university), ask for a membership or guest card. Usually 
it’s not too costly. 


6. Get your priority right; avoid idle moments. Today, too much 
time is spent, or maybe wasted, on social media, chatting with 
friends, or watching television. Sit down and analyze how much 
time you spend on these and other similar activities. Decide on 
how much time you wish to reduce for these activities in order 
to create time for your thesis/dissertation writing. Keep in mind 
that your thesis/dissertation writing is the most important 
activity at this moment. You are in a love relationship with your 
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thesis/dissertation. You need to nurture that relationship on a 
consistent basis. 


Save time by using some practical strategies. According to Paul 
and Elder (2002), these strategies include the following: 


* Using “wasted” time > find it and use it. 

* Solving a problem a day > dont try to solve all the 
problems in one day; you will be overwhelmed. 

* Internalizing intellectual standards > learn how to write 
well throughout your courses. Follow all the scholarly 
writing rules. Don't wait until your committee members 
call your attention on them. If you know you struggle with 
some specific aspects of academic writing, make sure to 
learn them early on in your writing process so that they can 
save you time in the long run. 

* Keeping an intellectual journal > such personal memos 
can help you continue thinking about and planning your 
thesis/dissertation even when you are away from your 
computer. This may be a new word to you if you are still 
taking your master’s or bachelor’s degree. Bottom line, this 
means you write some notes to yourself from time to time 
when good ideas come to your mind. You will notice that 
when you are writing your thesis/dissertation, ideas come 
to mind when you least expect them to. So, have a notebook 
where you can quickly write your ideas that can strengthen 
your study. You can use your phone or your iPad for such 
notes. You could even audio-record them so that you can 
access them later. Basically, write anywhere, anytime, 
anyhow. If you wait until you get to your computer, you may 
already have forgotten your great ideas. Write down ideas as 
they come to your mind. Don’t wait until you sit in front of 
your computer. 

* Reshaping your character > you may need more patience 
than you have ever had. You may need more humility 
than you would have wished to have. You will need more 
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perseverance, dedication, courage, and hard work in your 
thesis/dissertation writing process. Your thesis/dissertation 
writing will certainly change you, hopefully for better. 

* Dealing with your ego > if you don’t deal with your ego, 
it will certainly be hurt. When you finish your coursework, 
you may feel you know quite a lot. Your thesis/dissertation 
writing process, however, proves you wrong most of the 
times. You quickly notice the gaps that you had in your 
knowledge. Learn to be humble about your new discovery. 
Have an open mind because not listening to your committee 
members can waste a lot of your precious time in the long 
run. 

* Redefining the way you see things > in your coursework, 
things may be presented or seen from only one perspective. 
In your thesis/dissertation, you are expected to look at the 
issue from all different perspectives. Allow yourself to see 
and to be open to those different perspectives. 

* Getting in touch with your inner emotions > when you 
are emotionally unstable, it becomes difficult to concentrate 
on your writing. Plan some activities or strategies to help 
you calibrate your emotional intelligence when involved in 
your writing. 

* Analyzing group influences on your life > do not let 
yourself waste significant amounts of time simply so that 
you can please other people. Let them know that you still 
love them but that you have this big mountain to climb, that 
is, writing your thesis/dissertation. 

* Being organized, having and following a plan > without 
being organized, you will waste a lot of time. Develop 
your own plan on how you wish to pursue your writing. 
You may wish to create different folders on your computer 
for different types of data and materials for your thesis/ 
dissertation. You may wish to have a desk that’s specifically 
used for your thesis/dissertation to file your materials. You 
may wish to use color codes in your readings. Of course, 
having a timeline and setting personal deadlines help in 
your planning process too. 
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One of the reasons why thesis/dissertation writing takes so long 
is that no faculty is around to impose deadlines on you. You never 
feel any hurry. You may feel like you need one whole day or week set 
apart to write. You start every week, thinking that you will manage 
to have one day off to concentrate on your writing. Well, in most 
cases, this doesn't happen. So, make your own plan that works best 
for you to decide what to cut out from your routine life (such as 
fewer hours on FB, chitchat, TV, dating, dancing, window shopping) 
and set your weekly goals. How many hours do you wish to spend 
every day or week for your writing? How will you make sure you 
have that time? Who will hold you accountable for it (someone who 
really cares about you finishing)? There is way too much time that 
we waste every day (if you look critically at how you spend every 
minute of your day). Stop wasting time: use it for the greater good; 
that is, your thesis/dissertation. Time lost cannot be saved later. Stop 
wasting time in unnecessarily activities. Keep your priority straight! 


B. Use Technology to Your Advantage 


Today, there is quite a large collection of technologies that can 
be used to make your thesis/dissertation writing more successful. 
Below are just a few to get you started. They do not replace your 
thinking. You must still use your own thinking. But they can save a 
lot of time in your thinking process. 


1. Computer. Maybe this is not your problem but some people 
still have the problem of writing first on a sheet of paper or in 
a notebook before transferring what they write to a computer. 
By the time you are writing your thesis/dissertation, you need 
to have your own laptop. If you don't have a computer, plan on 
spending hours at your university library. It’s such a waste of time 
to have to write long pages on paper and then later on, transcribe 
everything on the computer. That's doing the same thing twice. 


2. Personalmemos. They are personal notes that you write to yourself. 
Ideas about your thesis/dissertation come at unexpected times 
and in all different kinds of settings. It’s good to always have an 
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iPhone, cell phone, notebook, or personal audio recording that 
you can use to create memos. As soon as you get back to your 
computer, you can transfer those ideas to your dissertation. 


3. Saving devices. Save your work in different places all the time. 
Save it on your own computer, on at least three external drives, 
and email it to yourself before leaving your chair where you are 
sitting during your thesis/dissertation writing. It hurts so badly 
if you ever lose the work that you failed to save. It has happened 
to several people. It can happen to you too. When you start re- 
writing what you lost, it can never sound like the original work. 


4. ‘The cloud. Use GoogleDocs, iCloud, Dropbox, and other similar 
online services to save copies of your manuscript. Saving in 
the cloud can allow you to work on your manuscript from any 
computer that is connected to the Internet. Additionally, if 
something happens to your computer or saving devices such as 
external drive and flash disks, you have peace of mind knowing 
that your thesis/dissertation manuscript is securely safe in the 
cloud. 


5. Mendeley, EndNote, and Microsoft Word. Use library management 
software like these ones to manage easily your references or 
bibliography. When you know how to use library management 
functions of any of these three software packages, it saves you 
a tremendous amount of time. You don't need to type every 
source every time you cite it. You just select it and insert it in 
your manuscript. The software inserts and formats it in your in- 
text citations and in your references or bibliography at the end 
of your manuscript. Mendeley is free while EndNote is for a fee. 


6. Microsoft Word. Know what Word is capable of doing for you. All 
that is needed in text formatting for thesis/dissertation is there. 
You just need to take some time to learn some practical tips. You 
can just follow some tutorials on YouTube. 


7. YouTube. Use YouTube to learn anything you wish to learn. You 
can use it to learn some software skills that you need for data 
analysis (e.g., SPSS, R, HyperResearch, Nvivo). You can use it to 
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access lectures on a topic, on a research design, or on some data 
collection methods. Just be careful in your selection to make sure 
you are not feeding your brain on non-credible sources. 


8. Text2MindMap. This is an online application used to organize 
your ideas. If you are handling a large amount of data that you 
need to synthesize, this software could be one of your best options. 
You can access it free of charge at https://www.text2mindmap. 
com/ 


9. Delicious. This free online application is useful to bookmark 
URLs. It can be accessed free of charge at https://delicious.com/. 
Even if you are away from your own computer, you can always 
use it to bookmark URLs that you can later access from any 
internet access point. 


10. Readability applications. For your thesis/dissertation, you are 
expected to write in a technical language that fits for your field 
and your academic level. You can use either https://readability- 
score.com or the Gunny Fog Index at www.gunning-fog- 
index.com for free to check your manuscript’s readability level. 


11. Online datasets. You can access a growing number of datasets at 
https://goo.gl/7hW3XQ (this is a shortened URL). Some datasets 
may be free while others may require some minimal payment. 


12. Online instruments. Do you sometimes wish you could just 
easily find a research instrument online? Well, the following 
site has a large collection of instruments in different fields: 
https://marketplace.unl.edu/buros/. You may find some of them 
interesting to you. 


13. Others. Use other technology tools you know or learn from 
someone else. Do your own research to discover other tools. 


C. Take Care of Yourself 


When you are writing your thesis/dissertation, it is important 
to take good care of yourself. Avoid getting sick. Always be in good 
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emotional, physical, and spiritual shape to function well mentally. 
Below are four sets of factors and strategies to use in taking care of 
yourself. 


1. Spend time with God. Spend time talking to God during your 
thesis/dissertation writing process. Often, many people are 
extremely busy with their writing that they forget to spend time 
meditating and talking to God. The divine power and strength 
from above are highly needed during this challenging activity. In 
time of loneliness that is involved in thesis/dissertation writing, 
you need a friend who is ever-present; that is, God. So, spend 
regular time with Him. Pray and study His Word! Count on His 
promises to see you through the tough times of your life. 


2. Watch for signs (Muirhead, 2005, p. 23). These are precursor signs 
that warn you that it is time to slow down or to take better care of 
yourself. Do not ignore them. Take them seriously because they 
are trying to communicate to you that something is not right 
with your body; you need to take care of it. 


* Mental signs: self-criticism, procrastination, excessive 
worry, negative thoughts, black-and-white thinking, 
confusion, and state of feeling stuck. These are signs that 
warn you that you are stressed, mentally overburdened, 
frustrated, and mentally tired. You need to take some good 
rest. You may need better diet and some exercise too. You 
may need to talk to a specialist if simple rest doesn't help you. 

* Emotional signs: loss of motivation, discouragement, 
feelings of failure, depression, low self-esteem, fear, anger, 
and feeling of powerlessness. Rest might be your first option. 
If it doesn’t work, you may wish to work with a counseling 
expert. 

* Physical signs: lack of energy, fatigue, extreme weight loss 
or extreme weight gain, or sickness. Check your diet and 
improve it. Take a rest. Do some physical exercise. Check 
with your physician to know what you should do. 
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3. Take care of your health. I shouldn't be talking about this one 
because it is supposed to be a regular routine for everyone. 
However, when you are writing a thesis/dissertation, you can get 
so busy that you forget about exercising regularly. Two possible 
problems can come up: you can easily gain unnecessary weight 
because you are living a sedentary life and/or your brain may 
not function at its full potential because of lack of exercise. 
Being in good health is extremely important during your thesis/ 
dissertation writing process. Unfortunately, during this time, 
many people forget to take care of their personal health. Their 
schedules are flexible. They are too busy to remember to take 
care of themselves. No one is around to motivate them to take 
care of their health. Below are some strategies to help you cope 
with your health. 


* Exercise regularly for better productivity. There is no 
more doubt today that working out help improve the mental 
power and focus. I have tried it personally and I’ve found 
it to be true. The week I wrote most of this book, I went 
to the gym on a regular basis. I was alert the whole day. A 
minimum of 3 times a week is usually recommended for 
exercise. Of course, you don’t want to overdo it either, as this 
may take too much time away from you or get you so tired 
that you can’t focus anymore. 

* Pay attention to your body if working overtime. When 
your body starts sending you signals that it is tired, do not 
ignore them. Ignoring them can only land you in a hospital. 
Treat your body well so that it can sustain your rigorous 
thesis/dissertation writing work. 

* Use healthy diet and hydration to prevent sicknesses. 
There is a lot of information available online today about 
good diet and proper ways of hydrating yourself. Choose 
those that work for you, your schedule, and your setting. 
Follow them. 

* Seek help from experts for your mental, physical, 
emotional, and spiritual needs. When in need of an expert, 
don't hesitate to find one. 
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* Don't expect your body to be very productive in the 
writing process when you are clearly not treating it well. 
When you really think about it, it’s unfair to your body. 


4. Have time for your loved ones. Many make a big mistake by 
isolating themselves when writing their thesis/dissertation. This 
can get the writer to become stressed, frustrated, and actually 
depressed. You need time for your loved ones (friends and 
relatives). You need time to reconnect and reenergize through the 
social support that you get from your loved ones. Have specific 
time for them and make sure it’s quality time to get in touch with 
your humanness. That love and care from loved ones that you get 
from going out to watch a movie or eat out with them, chatting, 
hiking or playing sports with them, praying, playing, or even 
dancing for fun with them, helps you balance your mental, social, 
and intellectual aspects. Try to have this scheduled regularly 
every day or at least every week. This gives you rest that you very 
much need. This helps you to remain connected socially and 
well rested. You need sustained social support from your loved 
ones. Do not isolate yourself completely. You may easily get into 
depression. Find time to socialize with friends and relatives. Get 
out of your house, apartment, or room on a regular basis, even if 
it is just for 30 minutes. 


D. Conclusion 


Managing time wisely is an important component of a 
successful thesis/dissertation writing process. A clear plan should be 
established, timeline, and deadlines set. You need to use technology 
to make things easier or more manageable. You also need to take 
care of your health because ignoring your health will not only cost 
you time, it can cost you a lot of money. Save time by applying the 
different strategies discussed in this chapter. 
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Chapter 5 


SHARPEN YOUR WRITING 
SKILLS 


hen you are still taking your coursework, you may 

intentionally or maybe unintentionally decide to avoid 

sharpening your writing skills. You may devise some 
personal survival strategies to ask people to do a lot of things 
for you. Well, with your thesis/dissertation, you have to face the 
challenge head-on. You cannot ask someone else to do most of the 
work for you. You must do it yourself. It is important, therefore, to 
sharpen your writing skills. Doing this will help you save a large 
amount of time. It will lessen the pain, stress, and frustration that 
come with thesis/dissertation writing. This chapter presents several 
practical techniques to develop your own writing skills. Some of 
them may already be known to you. Others, although simple, may 
be unknown to you. Just like any other skill, you will need some 
time to internalize these skills. You will need to use them over and 
over again until they become automatic to you. 


A. Read, Read, Read 


One of the most important activities that you will have to deal 
with on a regular basis on your thesis/dissertation writing journey 
is reading. For your thesis/dissertation, you can’t write without 
reading. Completing your thesis/dissertation is all about reading 
and writing, and then communicating with people. Without correct 
ways of collecting, managing, and digesting your reading materials, 
your writing will certainly suffer. 
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1. Read a lot. You must read a lot to be knowledgeable about your 
topic, theories, and experts. Read anything and everything that 
is related to your topic. Doing this makes you an expert on your 
topic. 


2. Read in breadth first. Look at the different ramifications of your 
topic. Any scholar who discusses with you should feel that you 
have read a lot of sources about your topic and your research 
design. Read quickly through all different types of documents 
that discuss your topic from all different perspectives. In the 
process, try to write down the most cited scholars and the most 
influential theories. Read and keep reading. 


3. Skim your sources. Browse your selected literature through titles, 
abstracts, headings, and conclusions. By just reading these, 
you can tell whether your reading is relevant to your topic and 
whether it is of good quality. 


4. Read in depth next. Select the articles and books that seem to be 
at the heart of your topic. Read them in depth. Some of these 
must be seminal works; that is, works that have been cited many 
times on your topic. Identify the seminal works (sources that are 
leading the field on your topic, usually the most cited ones), and 
then read them thoroughly. This may sometimes mean reading a 
piece over and over again, underlining important portions there, 
reflecting on that piece from different angles, or comparing and 
contrasting it with other pieces that have been written on the 
topic. 


5. Read theses/dissertations. This is important for four reasons. 
First, you get to know what has been researched before so 
that you do not do the same thing. Next, you get used to how 
people write for theses/dissertations. Additionally, you get new 
topics for possible research (usually towards the end of the last 
chapter). Last, you get to know the literature that’s been cited 
in those theses/dissertations that may be relevant to your topic. 
Read them, although you do not have to read them entirely all 
the time. 
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6. Read other relevant sources when literature is limited. You may be 
working on a topic that has limited literature. First, make sure to 
work hand-in-hand with your university librarians. They usually 
know how to get many more resources than those you can get 
by yourself. If they too struggle, try seeking help from librarians 
from other universities. If all your effort is still limited, it is 
possible that you are researching on a topic that is totally new. 
Using grounded theory as a research design could be one of the 
best options for you at this point. You will need limited review of 
the literature as you will build one as part of your research study. 


7. Decide on quality. Not everything you read will end up in your 
thesis/dissertation. You need to be selective. Include the reading 
to your collection if 


it is a book or a journal article, 

it is current, 

it is directly related to your topic, 

it supports or opposes your view on the topic, 

it is written by influential scholars in your field, 

it follows the rigor of research and if it is a research study, 
it is backed with sound evidence or reasoning instead of 
being based on the author's personal bias, and 

it is a seminal work that has been cited several times. 


* KK K K OK 


* 


B. Collect Your Sources 


You need to be systematic in the way you collect your sources. 
In fact, in some universities, you may be required to document the 
steps that you took to collect your literature. What search engines 
did you use? What online databases did you use? How many articles 
or books did you find for each of those searches? What keywords 
did you use in your searches? What key word combinations did you 
make? What you present in this report should convince your readers 
that you have done all you could to collect all important sources. 


1. Document your literature search method. So, whenever you are 
trying to find sources, make sure you record the steps that you 
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take. Plan to report these steps somewhere at the beginning of 
your second chapter most known to be the review of the literature. 


2. Use online databases. Online databases are usually accessible 
through your university library. Some of them include but are 
not limited to EBSCO host, Academic Search Premier, ProQuest, 
and JSTOR. There is a rise of open-access databases (e.g., ERIC, 
Researchgate.net, academia.edu) and thousands of books freely 
accessible on Google Books (at www.books.google.com). 


3. Open-access online databases. You can use this link for open- 
access databases: goo.gl/tMb8J5 (shorter version of http://guides. 
library.uwm.edu/c.php?g=56319&p=362434) 


4. Keyword combination. Use different keywords related to 
your study to locate necessary sources. Make all different 
combinations with them to obtain different sources. Ask your 
university librarian to show you how to make different keyword 
combinations. Use synonyms of the keywords and words that are 
related to your topic although they might not be the keywords 
that you primarily wished to use. 


5. Find seminal works. Seminal works are those that are most cited 
about your topic. One of the easiest and free ways to find seminal 
works is to use Google Scholar (at www.scholar.google.com). 
When you search through this engine, it brings titles of articles 
and shows the number of times each article has been cited. Look 
for the number of citations to decide on the seminal works. Your 
committee members will most likely know those that are most 
used if they are truly experts in your field. 


6. Know or find leading theorists in your field. Decades ago, to 
graduate with your master’s degree or doctoral degree, you were 
expected to know a large number of experts in your field. It 
looks like things are changing a little bit. By the time you start 
writing your thesis/dissertation, you should already know many 
theorists who are expert in your field, including those who are 
expert on your topic. Visit their websites. Find them on different 
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ll. 


social media sites. Contact them. All these are strategies for you 
to find good materials from the experts. 


Find new works. Unless you are majoring in history, it is always 
important to cite newer sources. At least 60% of your cited 
sources should have been published within the last 5 years. 
Some universities require that at least 80% of your cited sources 
be within the past 5 years. The rationale behind this practice is 
simply to encourage you to read the most current information 
about your topic because so much does change consistently. A 
scholar’s opinion on some matter can be different today than it 
was 5 or 10 years ago. 


Use more journal articles than books. Journal articles are expected 
to take an average of 6 months to be published. Academic books 
take an average of 5 years. Basically, by the time an academic 
textbook is published, it is already 5 years old. Journal articles are 
therefore more current than textbooks. 


Locate and use many research articles. In your course papers, you 
may have been using primarily theoretical papers and textbooks. 
In your thesis/dissertation, keep in mind that this is a research 
study. Therefore, it needs to be based primarily on previous 
research. Cite many research studies to make a case for your own 
research study. 


Use leading journals. When completing your coursework, you 
should become familiar with leading journals in your field. 
Search them to find articles written on your topic. For other 
journals, make sure articles that you choose are from peer- 
reviewed journals. Today, non-peer-reviewed journals are no 
longer acceptable for your thesis/dissertation. 


Use footnote chasing. This strategy is especially important if you 
are struggling to get sources pertaining to your topic and when 
you are conducting a meta-analysis. What you do, once you 
find few sources that are relevant to your topic, you go to their 
reference pages (or bibliography) and check what the author(s) 
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cited. You will be surprised to find on those lists a number of 
good sources that can fit for your own thesis/dissertation. Once 
you have the reference entries, you can now go online and try to 
download them either through online search engines or online 
databases of your university library. 


12. Create literature alerts. A number of online databases (including 
GoogleScholar) have a function that allows you to set up an 
automatic alert. Basically, you have to create an alert. You must 
be logged in the database to do this. You are required to enter 
a few important keywords that are related to your topic. You 
enter also the email address where you wish the alerts to be sent. 
Whenever a new source that has those keywords is uploaded 
online from anywhere in the world, you automatically receive 
information about that new publication. Such an alert system 
helps you to know and access the newest publications on your 
topic. You can set it up to send you alerts every day, every week, 
or every month, depending on your own preference. When you 
no longer need the service, you can simply go back in the system 
and deactivate the alerts. You can set up as many alerts as you 
wish and in different databases. 


C. Manage Your Sources 


In my first dissertation, I recall going through a painful 
experience that took me one whole day. I had written down a quote 
that was good for my dissertation. It was written on my laptop. I 
forgot, however, to write the complete reference information with 
that quote. The quote was so powerful that I really, really wanted to 
add it to my dissertation. Obviously, it came from a book that was 
not accessible online because when I tried to track it down through 
the Google search engine, I was unsuccessful. I spent one whole day 
trying to find the source where I took the quote from but I could not 
remember nor find the source. In the end, I decided to simply drop 
the quote from my dissertation. The next skills can help you avoid 
this frustrating situation that I went through. I’ve made all kinds of 
mistakes that you need not to make. Learn from my mistakes. 
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1. Design your own library management plan. Devise a good plan for 
saving sources; saving powerful quotes; and synthesizing articles 
and book chapters, experts’ contributions, and other important 
information. No one can make that for you. You have to come up 
with your own plan. 


2. Use software from the very beginning. There are software 
packages used solely for library source management. The library 
management software saves you quite some time. Those I know 
include Mendeley, Word References (integrated in Microsoft 
Word), and EndNote. You don't have to type letter after letter the 
different names ofauthors that you cite in your thesis/dissertation. 
You just click and everything comes to your document for both 
the in-text citations and automatic formatting of your references 
(or bibliography) in whatever format that you decide to use for 
your thesis/dissertation (e.g., APA, MLA, Turabian, Chicago 
Manual). 


3. Use grammar software. There is an increase of grammar checking 
software packages. Grammarly and Ginger are some of those 
being used. The good thing for Grammarly (although it is for a 
fee) is that it can also help detect plagiarism. What these software 
packages do is to highlight areas that have grammar problems 
and they propose some possible solutions. Of course, you still 
need to know a little bit of English grammar to be able to make 
the right decision. 


4. Use originality software. TurnItIn is a software that is solely used 
to check the originality of your paper against any other document 
that’s accessible online. It has become even so sophisticated 
that now it can detect plagiarism of a picture, a PDF file, and 
even a translation from other languages. It is not, however, sold 
to individuals as it is expensive. Ask your university librarians 
or administrators if they have any plagiarism checker software 
before you bind your thesis/dissertation. Or better yet, simply 
avoid copying and pasting anything unless you cite it properly. 
Cultivate that as a value. 
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5. Keep electronic copies of all your sources. If you print everything 
you read, you will not only have large stacks of paper, you will 
also spend quite a lot of money to print them, you will have 
hard time finding articles that you wish to read or cite, and they 
can easily get lost or damaged. Whenever possible, try to get 
electronic copies of your reading materials. This gives you easy 
access to your materials whenever you need that access. 


6. Use different folders. To save different works on different topics, 
create and use different folders. You can have folders about 
articles, books, and theses/dissertations. Within articles, you can 
have a subfolder for research articles and another for theoretical 
articles. You can even classify some into seminal works. It’s up 
to you how you wish to organize your sources for easier access. 


D. Improve Your Writing Skills 


Thesis/dissertation writing is all about reading and writing. 
You must learn to improve your skills in both areas. This section 
specifically presents practical ways to improve your writing skills. 
These are just some of the several ways that you can use. 


1. Read several journal articles. This may sound strange to you. 
But, as your brain is exposed over and over to journal articles 
and research studies, you find yourself starting to use the same 
scholarly writing style. After all, your thesis/dissertation is 
expected to be written using that same style. So, read, read, and 
read several journal articles. 


2. Write the way journal articles are written. As you read journal 
articles, pay attention to the way they are written. Try to notice 
the trend of the style used there. Try to imitate the style in your 
thesis/dissertation. Before you know it, you will be sounding just 
like that. All of the sudden, your committee will be impressed 
with how you've grown in your scholarly writing process. You 
will find that you receive less and less feedback for revision. 
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Check the table of contents. For correct placement of figures and 
tables, make sure to check your table of contents over and over 
again before you submit your final thesis/dissertation. 


Learn or ask someone to help you format your manuscript 
correctly. Headings and the table of contents must be properly 
formatted in your manuscript. The same goes with your writing 
style (e.g., APA, MLA, Chicago Manual). You must cite your 
sources properly according to the required style. If you know 
you are weak in formatting, either learn how to do it properly or 
get someone to format your draft properly before you submit it. 
Don't expect your committee members to do this work for you. 
They will simply indicate in their feedback that you must revise 
the format. It’s up to you (or your personal editor) to do it. 


Avoid widows and orphans in your manuscript. Widows (bottom 
of the previous page) and orphans (top of next page) should be 
avoided. You may avoid them either by adding some words to 
your paragraph or deleting some, as you see fit. In other cases, 
you need to use Ctrl+Enter (for PC) or command+return (for 
Mac) to move the text to the next page. 


Write complete sentences. Unlike speaking where we can chop 
the sentences, you must use complete sentences throughout the 
whole thesis/dissertation. Every single sentence must start with 
a capital letter and must have a subject, a conjugated verb, and an 
object or complement. Each sentence must present a complete 
thought. 


Use the iMISS Model in all your chapters, sections, and paragraphs. 
It is a practical way to check the completeness of every paragraph 
and to make sure that all the parts of the manuscripts are coherent. 


* I - Introduction. Every chapter must have at least one 
introductory section that briefly describes exactly what 
the chapter is all about. Every main section in your thesis/ 
dissertation must have an introductory paragraph to 
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introduce everything that is discussed in that main section. 
Every paragraph must utilize the “MIS” part of the iMISS 
Model. 

* M - Main idea. For every paragraph, you must have 
a sentence that presents the main idea of that paragraph. 
Put this sentence preferably as the first in the paragraph. It 
should be so well written that your readers can immediately 
tell what is coming up in the rest of the paragraph. 

* I - Illustrations. For each main sentence, follow it up 
with at least three sentences that explain, elaborate, or give 
illustrations and details about the main idea presented in 
the first sentence. 

* S — Synthesis. At the end of each paragraph, you need at 
least one sentence that either briefly synthesizes or gives 
your reflection on what has just been presented in that 
paragraph or helps transition this paragraph to the next. 

* S - Synthesis. This other synthesis is the conclusion 
that you will find at the end of each main section of your 
manuscript and the conclusion found at the end of each 
chapter in your thesis/dissertation. Do not leave your 
readers hanging after a long discussion. Bring them down 
by closing the discussion of the section or the chapter with 
a concluding paragraph. 


In your high school English grammar course, you may have 
learned that a paragraph can be made of just one sentence. From 
the iMISS Model, it is clear that a paragraph must be at least five- 
sentences long. On the other hand, if you have more than one main 
idea in a paragraph, it simply means that you need to split it. A 
paragraph in a thesis/dissertation that is double-spaced should not 
be longer than a third of a page. With these tips, try to spend some 
time checking your own draft to decide which areas of the paragraph 
structure need improvement. Make the revisions throughout your 
draft. 


8. Use the KISSS Model in all your chapters, sections, and paragraphs. 
KISSS stands for “Keep It Sweet, Simple, and Structured” 
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* Keep it sweet. Today, the social media have dominated the 
world. Communication on social media is sweet. This is the 
reason why people can easily spend hours on social media 
without complaining about being tired. You need to learn 
to present your ideas in an interesting way. Avoid writing 
in a boring way. Use illustrations to strengthen your point. 
Use creative styles to present ideas. Make your readers want 
to read more of what you have in your manuscript. Avoid 
boring them. 

* Keep it simple. One way to do this is to write shorter 
sentences instead of longer ones. On your computer, using 
Microsoft Word, try not to have sentences that are longer 
than three lines. Use shorter sentences. They are easier to 
read for more people. Three lines are ideal per sentence. 
Avoid unusual sentence structures. Avoid using concepts 
that are difficult to understand. 

* Keep it structured. Follow the iMISS Model to structure 
your sentences, paragraphs, and sections. Have a clear and 
logical flow of ideas. Organize your ideas well so that it 
becomes easier for your readers to follow your reasoning, 
your discussion, and your argumentation. 


9. Use formal English. Avoid informal concepts. Avoid all informal 
language. Your thesis/dissertation is the most formal document 
youll ever write in your academic journey. Keep that in mind 
when you write every single word and every single sentence. Use 
long forms (e.g., he can not, he is not) instead of short forms (e.g., 
he can't, he isn't). Use the active form more (e.g., the research 
study found that...) than the passive form (e.g., it was found 
that...). By default, do not use the first or second person (e.g., 
I, we, me, us, you, yours), except in qualitative research studies. 
Even in qualitative research, try not to overuse the first person, 
unless it is part of direct quotes of course. 


10. Write concisely. Say a lot in a few words. Avoid digressing. Avoid 
using flowery words because these are useful only in poetry not 
in your thesis/dissertation. 
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11. Use technical concepts. Keep in mind different technical 
concepts that you use in your department. Use those concepts to 
demonstrate to your committee that you really know something 
about your field. Your readers will all be expecting that from 
your thesis/dissertation because they belong to your field. 


12. Use concepts appropriately and consistently. Once you start 
reading some theses/dissertations, you will quickly discover that 
there are some concepts that are used frequently in all of them. 
Make sure you know what those concepts mean. Use them as 
well. For all the important concepts of your thesis/dissertation, 
make sure to define them early in your thesis/dissertation. Use 
them consistently. One concept should not have two or more 
different meanings in the same manuscript. If a well-known 
concept means something different in your thesis/dissertation, 
make sure to announce that unique usage of the concept in your 
thesis/dissertation. 


13. Avoid plagiarism like a plague. Plagiarism is an insult to your 
brain. It’s unethical, unprofessional, and unchristian. There are 
all different kinds of plagiarism. If you wish to know more about 
them in order to avoid plagiarism, go to https://goo.gl/Wa0Bx8 
(shortened version of https://www.bowdoin.edu/studentaffairs/ 
academic-honesty/common-types.shtml) 


14. Avoid anthropomorphism. One of the problems commonly found 
in theses and dissertations is the writing problem found when 
the student uses “things” as if they were “people”. This is what 
is known as anthropomorphism. For instance, some students 
often write sentences such as “The school agreed to participate 
in this research study” and “This study will think about different 
approaches needed to lower the stress of the employees” instead 
of “The school administrators gave permission for everyone to 
participate in this research study” and “This study will investigate 
approaches needed to lower the stress of the employees”. Always 
pay attention to such mistakes of anthropomorphism as they 
weaken your work. 
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E. Analyze Existing Research 


The way you used to analyze your literature for your coursework 
must now be taken to a higher level or rather a deeper level. You need 
to dig deep. You need to see things that are not usually seen in your 
coursework papers. You need to show to your readers in general that 
you know a little more than scholars who have published articles on 
your topic. You need to critique the published articles. This section 
shows you some strategies to do this effectively. 


1. Link the existing research to your topic. Address how previous 
research studies tie in together with your thesis/dissertation. 
Pinpoint where the difference lies. 


2. Synthesize the available research. Synthesize the existing research 
systematically. The synthesis could be thematic. In this case, you 
group all different research studies together according to the 
topic that they are addressing or the way the address a topic that 
is related to your thesis/dissertation. Another way is to analyze 
the methodological practices of the different studies. You could 
also present a chronological order of research that has been done 
on your topic. All these strategies help you place successfully 
your thesis/dissertation within the existing body of research. 


3. Design a literature review map. Group the different sources that 
you are reading that relate to your topic into some kind of map 
or graphic representation so that the readers can easily see a large 
selection of your sources on a map of just one page. 


4. Synthesize the research methods commonly used. One of the 
reasons why you are conducting your research could be simply 
because all previous research studies have shown methodological 
flaws. The critical analysis of the existing research studies helps 
in two ways. It helps you to avoid making the same mistakes that 
others have been making. Additionally, it helps you demonstrate 
to your readers that you are knowledgeable about your research 
design and research methods. 
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5. Find and present conflicting research studies. Without critical 
analysis, you are unable to discover the discrepancies found in 
the previous research studies. To find these conflicts, you have 
to read carefully the available research studies and often reread 
them. Sometimes, when you read a research study once, you are 
unable to notice the weaknesses of the research study. You need 
to dig deeper in your personal analysis. You need to try to go 
behind the scenes to be able to see the drawbacks of the author. 


6. Critique the research studies that have been written so far. You can 
either create a section in your literature review chapter (that’s 
usually Chapter 2 of a thesis/dissertation) or address those 
weaknesses separately throughout your review of the literature. 
Some good places to find weaknesses of published work include, 
but are not limited to, the research methods, data analysis, data 
interpretation, and the conclusion. Read them carefully to see 
where flaws may be found. Bottom line, do not focus solely on 
synthesizing what is already written about your topic. Show that 
you are a scholar; someone who can point out the methodological 
weaknesses of other scholars. You need to develop this skill 
as part of your scholarly growth. After all, even if you do not 
present a critical analysis of what you are reading, you can expect 
others to critically read your work, starting with your committee 
members. By developing and using critical thinking in your 
thesis/dissertation, you can write a manuscript that will face less 
critique from your peers. 


F. Find the Gap in the Literature 


You have heard it before; and if you haven't, it won't take long 
before you hear it: you must find the gap in the literature. Basically, 
your thesis/dissertation is meant to fill a certain gap in the existing 
literature. As you read the sources that you have collected, you will 
consistently find that the scholars have been failing to address your 
topic or address it in the way you are planning to. Ask yourself 
questions like, what topic has not been addressed in my field? What 
is it that has not been properly investigated about my topic? What 


74 | Thesis and Dissertation Writing 


methodological problems are found in the existing research? What 
recommendations are consistently made for further research in the 
previous research studies? What critical factor is missing about my 
topic based on the existing literature? What is the one important 
factor that may shift or complement the ongoing discussion? What 
tensions currently exist in my field or about my topic? What is the 
best way to address the ongoing discrepancies found in my field or 
about my topic? Below are other strategies you may find useful as 
you continue searching for the gap in the literature. 


1. Find the factors that are not being considered in the existing 
literature. Once you read several articles, you will come to a point 
where you see an emerging trend about certain factors that are 
consistently not considered in the coverage of your topic. Pick on 
those factors and try to analyze that trend. If it is a strong trend, 
you have found your gap. 


2. Go to the limitations to find what everyone seems to be 
recommending. ‘This strategy is commonly used because it is 
probably one of the easiest ones. In fact, lwouldhighlyrecommend 
this to you if you are writing a thesis. You need not reinvent the 
wheel. You can just use one of those recommendations and see 
what you can do about it. Of course, you will still have to check 
with other research studies to make sure that recommendation 
hasn't been addressed by someone else’s study. 


3. Lookat the methodology to notice the weak practices used in existing 
research. This is the place where I would like to see doctoral 
students start. By the time you complete your doctoral courses, 
you should be able to critique research methods used in different 
research studies. After seeing a trend in the methodology used 
in many previous research studies, you can come up with some 
new conceptualization of the research methods to address an 
existing problem better. You could have different combination of 
variables to develop a new model. 


4. Make a strong point why your study is needed. Without a clear gap 
in the literature, you will struggle to convince your committee 
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why your research is worth undertaking. In trying to explain why 
your study is needed, you find yourself focusing on and referring 
to the gap in the literature. 


G. Present the Theoretical or Conceptual Frame- 
work 


A thesis/dissertation is not made out of a vacuum. It is based on 
existing theories. Each field has its own leading theories. By the time 
you finish your coursework, you should already be knowledgeable 
about several theories. There are several theories that can be classified 
in different groups. Based on whether your research is quantitative 
or qualitative in nature, you will have to use either a theoretical 
framework or a conceptual framework. 


1. Know what type of theory you need. Some theories may be 
individual theories because they explain how an individual acts 
or behaves. Others are group theories that explain how people 
act or behave as a group. Others may be community theories, 
school theories, church theories, faith theories, society theories, 
and even universal theories. Based on your topic, you are able to 
decide what type of theories you need to focus on. 


2. Use a theoretical framework for either a quantitative or qualitative 
research study. A theoretical framework is a section in your 
thesis/dissertation that synthesizes a number of theories that you 
believe are the foundation of your research study. You need to 
take three steps to write your theoretical framework, which can 
be one to five pages depending on the number of theories and 
the details that you are willing to provide. The length of your 
theoretical framework may also depend on your department's or 
your committee members’ preference. 


* Decide on the leading theories of your study. Select them 
carefully based on what you have read about your topic. 

* Synthesize them. Carefully explain and synthesize each 
one of those theories. 
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* Link them to your study. Explain how they each fit 
perfectly for your study. 


Create a visual map of how your study will be conducted if you 
wish to create some type of conceptual framework for a qualitative 
research. In this case, you should not use arrows between the 
different components of your framework. Such a framework helps 
your committee members to quickly visualize how you plan to 
carry on your study. Preferably, such a framework should be in your 
methodology chapter. 


3. Use a conceptual framework primarily for a quantitative research 
study. 


* Based on the literature review, decide on the variables that 
will be the focus of your study. 

* Link the variables to specific theories in your field that are 
clearly relevant to your topic. 

* Link variables to existing literature. Each variable must 
have literature that supports it. 

* Create a visual map of the relationship between the 
variables as presented in the literature. Usually, sucha graphic 
representation of the variables has variables connected with 
arrows that show the direction of the relationship. 

* For each of the arrow in the conceptual framework, make 
sure there is existing literature to back it up. 


H. Cite Adequately Inside Your Text 


It is one thing to collect all relevant sources. It is something else 
to actually utilize those sources effectively in your thesis/dissertation. 
Properly integrating those sources in your manuscript is important. 
Mistakes in citing your sources inside your text simply weaken your 
manuscript. It makes it less scholarly. Below are some strategies that 
can help you write more scholarly. 


1. Use the blender metaphor. To have a fruit shake or smoothie, you 
mix several fruits together. Think about this when you are writing 
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a paragraph in your thesis/dissertation, especially in Chapters 1 
through 3. Try to make sure almost every paragraph has some 
cited sources. And just like the blender, cite different sources 
within the same paragraph. Cite some sources multiple times 
throughout your thesis/dissertation. For your literature review, 
think about it as a discussion. When a discussion goes on, some 
people speak more than others. The same goes with your writing. 
You will have to cite some sources more often than others. Don't 
just cite one source once and think that you are done. Also, in 
the discussion, there are times when two or three people overlap. 
This is why, when you write a sentence containing an idea from 
three different sources, you need to integrate those three sources 
in that sentence. 


2. Present authors alphabetically. Do so when using in-text citations 
if you are using different sources side-by-side within the same 
sentence. Additionally, alphabetize your reference entries 
(or bibliography). If you are using some library management 
software, this will take place automatically within your document. 


3. Whenever you use someone else’ idea, cite him or her. If you 
paraphrase the ideas from another source, you need to present 
the author and the year of publication of that source (for APA). 
Of course, if you use their words verbatim (word-for-word), you 
also need to add the page number. 


4. Use direct quotes whenever three or more words are used verbatim. 
This should be your rule of thumb. Additionally, it is not always 
ideal to use long direct quotes in your scholarly writing. If it is a 
direct quote that is longer than 25 words, you may wish to split 
it so that it becomes more manageable. Use direct quotes only 
if you cannot say it better than what is written in the original 
source. Paraphrasing and synthesizing what you read should 
always be given preference. It shows a higher level of scholarly 
writing competence. 


5. Introduce each direct quote smoothly. Try never to start a 
paragraph with a direct quote. You need to have some phrases 
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or even a sentence or two before you add a direct quote to your 
paragraph. It is always ideal to sandwich the direct quote within 
your paragraph. 


Make sure the direct quote is not first or last in any paragraph. 
It means, before and after the direct quote, you should have 
your own words. As the author, you should be the one to say the 
first and last word in every paragraph, from the first to the last 
chapter. Basically, you introduce the direct quote with your own 
words. After placing it properly in the text, you must follow it 
up with some explanation, elaboration, illustration, comment, or 
discussion in relation to the topic sentence that you have at the 
beginning of your paragraph. 


Follow up all the direct quotes with author, year, and page number. 
Check all your direct quotes and make sure this requirement 
is met (in APA). If you are using an online journal article that 
does not have page numbers, please follow the standards of your 
writing style (e.g., APA, MLA, Turabian, Chicago Manual) to 
know how to properly present the needed information. If an 
article or a book has no year of publication, you are safer to leave 
it out of your collection, unless it is a seminal work. 


Use direct quotes rarely. Use a direct quote only when you cannot 
state things better in your own words. Well, if you are writing 
your thesis and your command of the English Language is 
limited, you may feel like everyone else states things better than 
you. You will need to make an effort to try to practice over and 
over how to paraphrase what is written in the articles or books. 
Again, reading several articles will help you to start writing more 
scholarly. 


Use “et al.” correctly in APA. Before you can use this phrase, the 
source must have already been cited at least once. This is true 
most of the times although there may be some few exceptions 
that you can find in the APA manual. 
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10. Be careful when you use different sources published with the 
same author in the same year. In APA, make sure to use the 
year of publication followed with a, b, c,...n, for any author 
who contributes more than one source in the same year in your 
manuscript. So, you may have “Wa-Mbaleka, 2015a, 2015b, 
2015c” if you are citing the three sources that Wa-Mbaleka 
published in 2015 and all of them confirm an idea that you are 
discussing in your paragraph. 


11. Include all cited works in the References (or Bibliography). Again, 
if you are using some library management software, you do 
not have to worry too much about this. When you are entering 
your references manually in your manuscript, you must pay 
careful attention to make sure that all the sources you cite are 
represented in your references (or bibliography). As soon as you 
use a source for the first time in your manuscript, immediately 
include its complete reference in your reference list. 


12. Make sure all the sources in the References are cited. This is equally 
important. If you create your list of references (bibliography) 
before using those sources in your text, you need to be careful. 
Sometimes you forget that some reference entries are there that 
you forgot to cite. Take time to check so that you can remove 
those that you did not use. Also, if you used a source in your 
manuscript and later on you decided to remove it in the body of 
your manuscript, immediately, go to the references to remove it 
from there too before you forget it. 


|. Format Well Your Headings 


Each writing style (e.g., APA, MLA, Turabian, Chicago Manual) 
has its own standard on how to format the headings. Usually, this has 
to do with the use of capital letters, boldface, italics, and underlining. 
Check with the standard of your writing style and follow them 
carefully for all the different headings that you have throughout 
your thesis/dissertation. In fact, some schools may make up their 
own rules on how to format the headings. If so, follow the university 
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template and guidelines because those are the ones that will be 
expected from you when you submit your work. Below is what is 
used in the APA style. 


* Level 0 heading: CAPS CENTERED ~ used for the title 
page and the chapter headings. Used only in theses and 
dissertations. You do not use Level 0 headings in a class 
paper. 

* Level 1 heading: Boldface Title Cap Centered > used for 
the main sections of the chapter. 

* Level 2 heading: Boldface, Title Cap, Left Aligned 

* Level 3 heading: One TAB from left margin (indented), 
lowercase, followed with period (.) The first sentence of 
the paragraph starts on same line right after that period. 

* Level 4 heading: One TAB (indented), boldface, 
italicized, lowercase, followed with a period (.) ‘The first 
sentence of the paragraph starts on same line right after that 
period. 


You do not need to number these headings. The readers who 
are familiar with APA can easily follow your manuscript formatted 
according to this standard. 


J. Format Well Your Appendices, Figures, & Tables 


All your appendices, figures, and tables must be properly 
introduced, displayed, discussed, and referenced. Before you put an 
appendix, figure, or table in your thesis/dissertation, you must have 
a few sentences or one whole paragraph to introduce it. Right after 
that, place and format it properly in your manuscript. Right after 
it, you are required to discuss and explain it to your readers. Again, 
you must follow the required writing style of your field or your 
university (e.g., APA, MLA, Turabian, Chicago Manual) to format 
your appendices, figures, and tables. 


Interestingly, appendices, figures, and tables are formatted 
differently. Take time to learn how to properly format each one of 
them in your thesis/dissertation. Do not try to use some imaginary 
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style. You must sit down and learn how to do it properly. That’s the 
only way you will get it right. 


1. Introduce your appendix, figure, or table properly. For each 
appendix, figure, or table, briefly introduce it; describe what it 
is for. Before it, do not try to give too many details. The details 
come after it. 


2. Present your appendices, figures, and tables in a logical order. Use 
a certain structure, a certain logical order. You do not discuss 
Table 5 before discussing Table 2. That will be confusing to your 
readers. Follow a logical order. 


3. Discuss each figure and each table. Figures and tables synthesize 
your data, your results, and your ideas. It is mandatory to explain 
them right after you place them in your manuscript. Right after 
your figure or table, your readers must see an explanation of what 
it means. Highlight the most important and the most surprising 
results. You need not repeat every single detail in the figure or 
table (especially the table as it contains too many details). 


K. Format Well Your References 


Follow the standards of your required writing style (e.g., APA, 
MLA, Turabian, Chicago Manual) to format your references 
(bibliography) properly. Below are just a few things that you should 
keep in mind. The list is not exhaustive. 


* Know the different components of reference entries for 
books and journals. 

* Format well your journal articles, such as when to use title 
capitals and italics. 

* Remember to include direct object identifiers (DOIs) of 
the cited articles if you are using the APA style. 

* Remember to include URLs whenever permanent ones 
are available. A URL is permanent if you click on it and it 
takes you directly to the target source without having to 
click other links or without being required to enter some 
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username and password. Therefore, do not use the URLs 
of online databases that are for profit because they are not 
permanent. If you send such a URL to someone else, it 
cannot work. 

* Use Google URL Shortener for very long URLs. All you 
have to do is to copy the long URL of your online source and 
paste it into https://goo.gl/. This site automatically creates a 
shorter URL that will become a new permanent link to the 
target document. 

* Format well the chapter reference entries from an edited 
book. They are different because they require you to have 
the title of the chapter and the title of the book, the names 
of the author and the names of the editor. 


L. Conclusion 


Sharpening your writing skills requires a lot of time, effort, 
patience, and personal discovery. You can no longer avoid improving 
your writing skills. For 6 to 12 months on average, your regular work 
is on writing when you are in your thesis/dissertation journey. You 
need to embrace writing. Use the several tips shared in this chapter. 
Write regularly. Read journal articles to get familiar with the scholarly 
writing style into your system. 
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Chapter 6 


DESIGN AND CONDUCT 
YOUR STUDY 


nce you have a solid foundation in the existing literature, 
C ) ies have clearly defined your problem, the purposes of 

your research; you have developed your research questions; 
and you have synthesized and presented your review of the 
literature, it is time to work on the nitty-gritty of your study. You 
need to write one whole chapter to describe your research design 
followed with all different steps that you will follow from recruiting 
your research participants, to selecting or designing the research 
instrument, and to collecting and analyzing data. All steps must be 
explained, supported with relevant sources, and convincing to your 
readers. This chapter provides practical guidelines that are helpful 
in designing your actual study. What is discussed here is what is 
usually done in Chapter 3 of your thesis/dissertation in most social 
sciences programs. 


A. Decide on Your Research Design 


Your research design is the ship that takes your thesis/dissertation 
to its final destination. It is really the heart of your thesis/dissertation. 
If something goes wrong here, you may have to redo your whole 
research. This is where you show that you can successfully plan and 
execute a research study independently. This is where you show to 
your peers that you are worthy of being called a scholar and to be 
awarded that master’s or doctoral degree. One of the problems people 
face in the writing process is the lack of a clear research design or 
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the inability to closely follow the standards of the selected research 
design. The topic and research questions must dictate the selection 
of your research design. Read about that design thoroughly, learn 
about steps to use it, and read journal articles that have used it. You 
can also read the third chapter of theses/dissertations that have used 
that design. This should help you refine your design and follow its 
best practices. Cite the experts of that design as you discuss your 
thesis’/dissertations Chapter 3 (or as you develop your research 
design section in Chapter 1). Read below to learn how to plan well 
and carry out your research study successfully. 


1. Decide on whether your study will follow the quantitative, 
qualitative, or mixed-methods route. In social sciences, these are 
the three major routes that your thesis/dissertation is expected to 
follow. You need to decide upfront which of the three fits best for 
your study. For a topic that has been researched for quite some 
time, quantitative research is usually the best way to go because 
it means that variables have already been established in the field. 
If a topic is new or has many complex aspects that no one has 
clearly defined, then qualitative research is the best option. If you 
are strong in both quantitative research and qualitative research 
and you feel that none of the two alone will do justice to your 
research, then you need the power of the mixed-methods. Just 
keep in mind that a mixed-methods study requires you longer 
time to complete because you are somehow completing two 
studies in one. Do not use mixed-methods unless you are strong 
in both quantitative and qualitative research. In other words, do 
not use mixed-methods because you are weak in both. Last, do 
not use a research design simply because that’s what everyone in 
your department or at your university is doing. Remember that 
part of requiring you to write a thesis/dissertation is to make you 
an independent thinker, an independent scholar. 


* If you wish to use quantitative research, here are some 
research designs that you may wish to consider: descriptive 
research, correlation, causal-comparative _ research, 
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experimental design, quasi-experimental design, factor 
analysis, meta-analysis, and structural equation modeling. 
This list is not exhaustive. 

* Ifyou want to consider qualitative research, the following 
are some of the most commonly used designs: ethnography, 
case study, phenomenology, grounded theory, Delphi 
study, narrative inquiry, and action research. The list is not 
exhaustive. 

* Ifyou wish to mix the two, you will use the hybrid design 
called mixed-methods design. It uses both quantitative and 
qualitative methods of collecting and analyzing data. 


2. Make sure your research problem, purpose, and research questions 
dictate your design. It is always disturbing to your professor if 
you ever tell them, before you even know your topic, that you 
will use quantitative or qualitative research. This statement is 
usually based on what you feel you are competent with. This is 
actually not the right way to approach your design. Your problem 
statement, purpose statement, and research questions should be 
the ones to lead you to your selection of the right research design. 


3. Read extensively about your selected research design. You cannot 
just read another thesis/dissertation that used your target design, 
follow it, and then pretend that it is enough to convince your 
committee members. Remember, these people have written 
their thesis/dissertation too. They know that there is much more 
to your research design than what is presented in the thesis/ 
dissertation that you read. So, spend time to find scholarly sources 
(books and journal articles) written about your selected design. 
It is that time for you to dig deeper and learn more than what 
you learned in your research courses. By the time you complete 
your thesis/dissertation, you should become more or less an 
expert in that research design. In fact, by the time you complete 
your thesis/dissertation, you should be so knowledgeable about 
your research design that you can teach it to someone else or as 
a course. Reading a couple of theses/dissertations that used the 
same design will not get you to this level of understanding of 
your design. 
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4. Demonstrate in your Chapter 3 that you are knowledgeable about 
your design. Keep in mind that one of the committee members 
is preferably an expert in your research design. He or she knows 
well the design that it is difficult for you to fool him or her. So, 
write in a way that demonstrates your thorough understanding 
of your design. 


* Use correct concepts (e.g., investigate and relationship 
for quantitative research vs. explore and experience for 
qualitative research). 

* Follow the best practices of that specific design. Learn well 
how to collect, analyze, present, discuss, and interpret the 
data using your selected research design. 

* Cite the sources of the leaders of that design. Citing them 
gives credit to them. It demonstrates the respect that you 
have for them and it shows to your committee and your 
readers that you were able to consult important sources for 
your design. 


5. Do not use mixed-methods unless you are knowledgeable with 
quantitative and qualitative research. The mixed-methods design 
should not be used once you notice that you are weak in both 
research types. Such a decision will only weaken your research. 


6. Be consistent with your design throughout your study. ‘This 
consistency should be seen all the way from the design through 
data collection, analysis, and interpretation. 


B. State Your Research Setting 


Your research study must be situated clearly in a setting. The 
readers need to know quite some details about the setting and why 
it was the best fit for the study. All details that may help your readers 
understand better your study must be presented. The place and that 
time must be well detailed to provide a good picture of what is going 
on in your study. 
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1. Present a clear and complete picture of your research setting. While 
it is good to have an idea about the setting before the actual 
research study takes place, it is equally important to come back 
to this section after your data collection and update it. There will 
always be a few things that come up during your data collection 
that you were not able to plan for. 


* Place: Where was it conducted? Why was that place 
important? Why not another place? What important 
elements are found in that place? How do these elements help 
readers understand better what is happening in your study? 
What are the most important factors found in the research 
setting that must be taken into account to understand your 
findings? 

* Time: What time period is this study focused on? Why 
was that time period important? 


2. Describe any important information in the research setting, 
pertinent to the study. Leave nothing for guessing. Report all the 
information that might later been needed, even if during your 
writing process you feel it is not needed. 


C. Choose or Develop Your Instrument 


For most of the research done in social sciences, you will need 
a research instrument. It may be an instrument that you design 
yourself or one that is adopted or adapted from someone else. In most 
qualitative research, you will have to design your own instrument. 
For master’s theses, adopting and adapting an existing instrument 
may be a better choice because you may have not taken enough 
courses on how to design instruments. 


1. Choose an existing instrument. 


* It saves time. You do not have to spend too much time 
writing your own instrument. All it takes is to get in touch 
with the author of that instrument to obtain it and to get 
permission to use it. 
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* Locate the instrument in the completed thesis/dissertation 
or online. Most theses/dissertations have all the complete 
instruments used for their research. You just need to ask 
permission from the author of the thesis/dissertation to 
use that instrument. Most of them will be happy to give 
permission. Other instruments are available online. Earlier 
in this book, a website is shared for an online database of 
available instruments. 

* Make sure you can secure written permission to use it. 
Even if the instrument is readily accessible online or in 
an article that you have read, you are still required to ask 
permission from the author before you can use it in your 
thesis/dissertation. If you are unable to secure the written 
permission, do not use it. Find different ways to contact the 
author of the instrument through social media, email, or 
phone calls. 

* Request written permission to modify it. If you believe you 
will make any substantive modification to the instrument, 
you must obtain permission from the original author. 
Explain clearly what you plan to do and why you wish to 
make that modification. 

* Revalidate it if you have major modifications. If the 
instrument was already validated before, it needs revalidation 
if major modifications have occurred. Your committee 
members will let you know based on what you plan to do 
whether the modifications are major or not. So, you need 
to report all the details pertaining to the modifications that 
you plan to do on the instrument. 


2. Develop your own instrument. It is a good contribution to your 
own field. It is a good practice for you as a scholar. Make sure 
youve learned and/or read enough about how to write well a 
research instrument. If you design your own instrument, you 
need to think about validating it. 


* Work on the content validity by asking a number of 
content experts (preferably professors or doctoral students 
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who are at an advanced stage in their program) to check 
the completeness and relevance of your instrument to your 
topic. Content validity is required for both quantitative and 
qualitative research. 

* Run the reliability tests. The most commonly used and 
expected coefficient is Cronbach’s alpha for both theses 
and dissertations. Factor analysis would be good to run for 
dissertations. These tests are only for quantitative research. 

* Conduct your pilot test. This is done with about 25 
participants in quantitative research or one to three in 
qualitative research. Basically, you need to administer your 
instrument to the participants of the pilot test to (a) check 
how long it would take, (b) run the reliability tests, (c) and 
make modifications to your instrument if needed. 


D. Discuss Your Sampling Strategy 


In your methodology section, everything must be fully and 
clearly documented. You need to describe your sample and explain 
all the steps that you took in selecting it. Discuss why your sampling 
strategy was used and why you think it was the best fit for your study. 
Select a sampling strategy that fits for your design and that gives 
power to your research study. Consider the strategies below for a 
stronger methodology chapter for your thesis/dissertation. 


1. Clearly define your population. Your population is the group of 
all individuals to whom you wish to generalize your findings in 
quantitative research. The way you select your sample determines 
to what extent you can generalize over your population. Keep it in 
mind when writing your conclusion and recommendations. This 
is where many people make a mistake. To start with, they have 
a given population (e.g., all high school students in a province). 
When they write their conclusion and recommendations, they 
generalize over a much larger population (e.g., all high school 
students of the whole country). Stay consistent with your original 
population. 
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2. Choose one specific sampling strategy or a set of them. Based on 
the problem statement and the purpose statement, you are able 
to decide what sampling strategy or a set of strategies is needed 
for your study. You have heard of strategies such as systematic 
sampling, random sampling, intact group sampling, stratified 
sampling, multistage sampling, purposive sampling, theoretical 
sampling, and multiple variation sampling, among others. You 
are referred to Creswell (2012) and other research textbooks for 
a thorough discussion of the different sampling techniques. 


3. Present a logical step-by-step procedure that you followed to select 
your participants. You do not just write, “in this study, systematic 
sampling was used,’ without describing exactly how you used 
it. It is true that your committee members will most likely 
know what systematic sampling means. However, you need to 
demonstrate that you used it correctly. Define it first, backing 
your explanation with relevant literature. Then, elaborate the 
steps you took to collect your sample. 


4. Get enough sample. In quantitative research, your power to 
generalize over your population depends on your possibility 
to use probability sampling and a large sample. Of course, the 
question that most people ask is to know how many participants 
are enough for a study. For your quantitative research studies, 
use this site to determine the appropriate sample size: http:// 
www.raosoft.com/samplesize.html. Additionally, each research 
design has its own requirements. You need to read about the 
sampling expectations of each design as you try to decide on the 
appropriate sample size. For many qualitative research designs, 
the sample size doesn't necessarily have to be predetermined. 
You go by either data saturation or theoretical saturation. In both 
types of saturation, you get to a point where emerging themes of 
your study become repetitive. It’s time to stop collecting data and 
therefore time to stop your sampling. Of course, in qualitative 
research, the sample size is usually small and purposive 
sampling is the most commonly used sampling strategy because 
the primary goal is not to generalize over a given population. 
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Qualitative research leads to theoretical generalization instead. 
You are encouraged to read qualitative research books such as 
Miles, Huberman, and Saldafia (2014) to learn about theoretical 
generalization. 


E. Discuss the Quality Control Plan 


In your methodology section, you must discuss the different 
strategies you used to ensure your study has the highest quality 
standards. You must clearly present your quality control plan. It 
differs for quantitative and qualitative research. 


1. Validity and reliability for quantitative research. In quantitative 
research, you must have one section called “Validity and 
Reliability” where you discuss your quality control plan. These 
concepts are used solely for quantitative research. Go back to 
your research textbooks to refresh your mind on what they mean 
and how to make sure that your thesis/dissertation has strong 
validity and reliability. There are steps you need to take and 
calculations to make to guarantee high validity and reliability for 
your study. Make sure you describe them clearly and apply them 
effectively. 


2. Trustworthiness for qualitative research. In qualitative research, 
do not discuss validity and reliability. This is a common mistake 
made in theses/dissertations written in universities that are 
heavily dominated by quantitative research. Instead, you need 
to develop a section where you discuss authenticity, consistency, 
trustworthiness, credibility, dependability, transferability, 
and confirmability. These are the different concepts used in 
explaining the quality control plan of your qualitative thesis/ 
dissertation. Make sure that whatever you discuss here is 
exactly what you did in your data collection and analysis, not 
just theoretical knowledge. Sometimes, students present an 
excellent explanation of their quality control plan but fail to 
actually implement it. Other important concepts that you will 
need to discuss (or strategies that you must use to increase the 
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trustworthiness of your study) include, but are not limited to, 
triangulation, member checking, thick description, saturation, 
and prolonged engagement in the research setting. 


* Discuss the ethics (see list by Joyner et al., 2013, pp. 8-9). 
Explain clearly how participants were ethically selected. 
Selection criteria should be clearly set and faithfully 
followed. All individuals in the population should have 
equal chance to be selected if they meet those criteria. 

* Discuss how ethically the data was _ collected. 
Confidentiality and privacy should be guaranteed. Lies, 
bribery, and coercion should not be used to recruit 
participants or to involve them in the study. 

* Develop and secure an Informed Consent. It should 
preferably be written although in some cases where 
participants belong to a community that values oral tradition 
or individuals who do not know how to read and write may 
have to give an oral consent. Discuss the following points 
and how you ensured them in your study: 

O Equity > no discrimination based on gender, age, 
religion, political affiliation, and sexual orientation, 
among others. Of course, there are times when the 
purpose of your study leads you to set criteria that may 
exclude a certain group of people. As long as the selection 
criteria are clearly set upfront before the selection of 
the participants, you should be fine. All the selection 
criteria, of course, must follow the ethical standard. 

O Honesty > no deception in getting people to participate 
in your study. 

O Voluntary participation > no coercion. No one should 
participate in your study against their own will. At any 
point in your study, any participant should know that 
they have the right to withdraw for whatever reason 
they may have. Of course, as a researcher, you wish that 
none of your participants would drop out. Well, that’s 
just a wish because it’s their right to drop out of the 
study when and if they wish. 
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O Humane consideration > no physical or emotional 
pain. You must do everything you can to make sure that 
your study will not cause physical or emotional pain to 
your participants or to you. Everything you plan to do 
in your data collection must always have this principle 
in perspective. 

O For special groups of individuals > need for special 
permission or exclusion. Children, pregnant women, 
and people with disabilities may need some type of 
permission that is uncommon. In fact, people with 
mental disorders or disabilities that cannot make the 
right decision on their own are not expected to be 
involved in your research study unless your field is 
given some special exception. For children, you need 
permission from their parents or legal guardians. The 
list goes on for these exceptional groups. 

O For the complete list of ethical considerations > see 
www.apa.org/ethics. Use this site to access the complete 
list of ethical considerations for your thesis/dissertation. 


* Get all needed permissions. In addition to securing the 
informed consent from all your participants, you must 
secure all needed permissions. Most should be done in 
writing while others can be done orally. Some of the common 
permissions that you need to include are the permission to 
access the research site, to record interviews, to videotape, 
and to use of participants’ resources. 

* Follow guidelines put forward by your university. These 
are the ones you will commonly find used consistently in 
theses/dissertations completed in your department or your 
university. 

* Obtain the Internal Review Board’s (or Ethics Review 
Board’s) approval before data collection. Each university has 
got one. It is illegal and unethical to start collecting any data 
before you receive approval of your research proposal from 
this board. This includes also your pilot test: you should 
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not administer your pilot test until you have secured the 
approval of this board. 

* Report results honestly and to the fullest. Reduce your 
bias because you can almost never remove it completely. 
Do not leave important information out simply because it 
reveals your weaknesses. Report those weaknesses in the 
limitations section of your first chapter. As indicated earlier 
in this book, such a practice actually strengthens your thesis/ 
dissertation. Don’t leave your readers to guess or wonder 
about what took place. Give the complete account of what 
you did in your data collection and data analysis. 


F. Outline the Data Collection Methods 


One of the most interesting aspects of your thesis/dissertation, 
other than your findings, is your data collection methods section. 
Many readers will not even read your research findings until they 
know exactly what you did to collect your data. If you present 
findings that do not reflect what you did in your data collection, 
then your readers become restless and wish to “talk” to you. Here are 
some strategies to consider in your data collection. 


1. Discuss the step-by-step plan of your data collection. Present the 
steps taken in your data collection in a clear, practical, and logical 
order. When your committee members read your data collection 
section, they should feel like they are there with you, collecting 
data. By the time they finish reading that section, they should feel 
like they have had an enjoyable journey with you in your data 
collection process. They should feel that they know everything 
needed to understand the rest of your study. They should agree 
that you've done your very best in outlining and utilizing the best 
data collection methods. 


* In quantitative research, you can use surveys, tests, 
checklists, and quizzes, among others. Use the data 
collection methods that will allow you to collect the best 
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quantitative data to address your research problem and 
research questions. 

* In qualitative research, you can use _ interviews, 
observations, documents, artifacts, photos, and videos, 
among others. You need to be creative as qualitative research 
gives you such a great flexibility. Despite the flexibility, 
however, each data collection method must be justified. 


2. Align the collection plan with your research design. Make sure 
that the data collection methods that you use are the best ones 
proposed for your selected research design, based on existing 
literature. Really, you must read a lot about your selected research 
design to be able to know the best practices of data collection for 
that design. 


3. Consider triangulation if it is a qualitative research study. 
One of the major expectations in a qualitative research study 
is triangulation. The most commonly used and expected 
triangulation method is collecting data from different sources. 
There are, however, other types of triangulation that you can find 
in the literature on qualitative research. Read more to find out 
how you can use different researchers and different theories for 
your research study’s triangulation. 


4. Plan needed resources. Dont use gadgets simply because they 
make you look good in your thesis/dissertation. Use them only if 
they are needed to help in your data collection, data management, 
or data analysis. Plan them well and test them before your actual 
data collection. If it’s a gadget that you don’t know how to use, 
spend quite some time to learn how to use it well before the actual 
data collection. You may need recording devices, photocopy, and 
photography. 


5. ‘Think of any other important matter. Think well about and plan 
your transportation, budget, gifts to be given if necessary, and 
gatekeepers (and red tapes, ifany). Plan well on how to access your 
research setting, how to effectively recruit your participants, how 
to get access your research setting with the least disturbance to 


96 | Thesis and Dissertation Writing 


you and to the people there, and how to fund your research study 
because there will always be expenses involved in conducting a 
research study. 


G. Conclusion 


Designing a study must follow a specific research design. You 
need to learn and apply well the different principles of the selected 
research design. You must use the best practices recommended for 
data collection and data analysis of your selected research design. 
You need to know your design so well that you can teach it as a 
course. You must document every step taken in conducting your 
study and explain why each one of them was taken. You must closely 
follow all the ethical standards. By the time they finish reading your 
methodology chapter, your readers need to feel like they were there 
with you during your data collection. They should feel like everything 
you did follows the best standard and that it explains why you got the 
findings that you got. They need to feel that you know your stuff well 
on your selected research design. 
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Chapter 7 


FINALIZE YOUR STUDY 


nce you've conceptualized, planned, and carried out your 

study, it is time to analyze, report, and interpret your data. 

If everything went well in all the previous stages, this stage 
of your writing is exciting. It is exciting because you know exactly 
what you are doing and you can't wait to tell the world what you 
found. You are ready to present your data, analyze it, and draw some 
conclusions. You feel like you are ready to change the world because 
you can't wait to make those recommendations for everyone who 
reads your work, even though few of them will end up implementing 
exactly what you recommend. 


One important factor to strongly keep in mind is to make sure 
you put your bias aside. You will come across some data and findings 
that go against your expectations. Do not try to modify the data to 
fit your own opinion. Do not try to overgeneralize. Do not try to 
lie to your readers. Report your findings exactly as reflected in your 
data. If you don't, know that someone will pick on that weakness of 
your study. Present your data accurately and discuss the facts not just 
assumptions or preconceived ideas. 


A. Present Your Data Organization Plan 


You need to think of a good way to present your data. Your readers 
should find it easy and logical to access the data. It should be presented 
in such a way that anyone who reads your thesis/dissertation does 
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not have to talk to you to understand what you wrote. Your data 
presentation should run smoothly and in an interesting way. This 
doesn't happen in the vacuum. You need to have a plan. Consider the 
following strategies to get you started. 


1. Develop your coding manual. To be able to analyze your data, 
whether it’s for quantitative or qualitative research, you need to 
develop a specific coding manual or coding scheme. This makes 
it possible to aggregate all similar data and data on a specific 
variable or theme in one group. It helps the data to be comparable. 
It helps create a logical structure for your data. 


2. Explain what different codes mean. For instance, “strongly agree” 
may mean "5" to someone and "1" to someone else. "1" may mean 
male and "2" female. For a qualitative research study, resilience 
may be illustrated with many other related concepts such as 
courage, endurance, patience, and hope. Explain all your different 
codes and for qualitative research, explain their different levels of 
abstraction (from raw data all the way to themes and emerging 
theory). 


3. Have a consistent plan to present your data. For each variable, 
each question, or each theme that emerges from your data, you 
need to have a section. Every section of your results chapter 
(usually Chapter 4 in most theses/dissertations in social 
sciences), devise a plan for the subsections that will be used. 
Use the same subheadings of the same subsections for each of 
the main sections of your Chapter 4. It makes it easy for your 
audience to read because each main section follows the same 
logical structure. 


B. State Your Data Analysis Methods 


Based on your research design and your research methods, you 
need to select your data analysis methods. Explain why they are the 
best fit for your thesis/dissertation. Back your choice with relevant 
literature. Each research design comes with recommended data 
analysis methods. Follow them carefully and justifiably. 
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Use your data coding accurately and efficiently. For instance, 
“1” must always mean “1” throughout your manuscript. If you 
interchangeably use “1” and “5”, your data is automatically 
flawed, leading to misinterpretation of your data. 


2. Discuss the methods you will use to analyze your data. They must 
be aligned with your research design, research problem, research 
purposes, and research questions. Do this for both quantitative 
and qualitative research. 


3. Discuss the statistical tests that you will run for your quantitative 
research study. Explain why each test was needed, based on 
existing literature. 


4, Discuss the methods you will use to move from raw data to the 
highest level of abstraction if you are writing a qualitative study. 
Miles et al. (2014) give a comprehensive approach and list of 
qualitative data analysis strategies. Use those that you find 
relevant or practical to your study. 


C. Present Your Findings 


Results are usually presented in Chapter 4 in social sciences. 
This chapter is solely focused on presenting the results without 
discussing them in relation with existing literature. In this chapter, 
you report your results as seen in your table and figures. You do not 
make any discussion. You simply present the data as it is. You report 
the frequencies, the tests, and the themes, and carefully back them 
up with the data presented in the chapter. Present the data in a way 
that it is easy for your readers to easily understand what’s happening. 
Present them in a logical order. 


1. Use Chapter 4 solely to present your data and results. Do not try 
to address your research questions here. That is part of what you 
will do in your last chapter. 


2. Present the descriptive statistics first in quantitative research. 
If your study is quantitative in nature, you must provide all 
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necessary descriptive statistics that help set a clear context of your 
study. Part of descriptive data in some theses/dissertations is to 
report the demographic profiles of your research participants. 
Keep in mind, however, that even if you are required to present 
the data on the profile of the research participants in social 
sciences, you should not have a particular research question 
about that information. A research question is formulated to 
address a specific problem. The demographic profile of research 
participants is not a problem in itself unless the primary purpose 
of your research study is about demographic profiling. 


3. Provide a thick description in qualitative research. In qualitative 
research, because you cannot provide descriptive statistics, you 
are expected to use thick description to explain your research 
setting and your research participants. Discuss all the important 
details that will help make your readers knowledgeable about the 
research setting and the research participants. Rich description 
is expected also in how you analyzed the data, moving from 
raw data to the highest level of abstraction (that is, the theme or 
emerging theory). 


4, At the end of each section, briefly synthesize your findings. These 
concluding thoughts from each main section of your Chapter 4 
will be used in your last chapter to synthesize your findings and 
draw conclusions. Such a paragraph puts a closure to one main 
section before you move to the next section. 


5. Do not do any data interpretation in Chapter 4. It is solely for data 
presentation and presentation of the results. You may have some 
preliminary interpretation in this chapter. It should preferably 
be done in the last paragraph of each main section of Chapter 4. 
More elaborate interpretation will be part of your Chapter 5 (the 
last chapter). 


6. Use tables only when needed. Dont develop the habit of putting 
everything in tables. A table is used primarily to synthesize and 
display large amounts of data. 
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D. Discuss and Interpret Your Findings 


After you present your data and results in Chapter 4, you are 
ready to discuss and interpret your findings in Chapter 5, the last 
chapter. In Chapter 5, you synthesize your findings, you discuss 
what they mean for your research problem, you address the research 
questions, and you link your discussion to existing literature and 
existing theories. You explain what the findings of your study mean 
for your study, for your field, for practical application, and for further 
research. Below are a few strategies you can use to do this effectively. 


1. Synthesize your findings. You should have a section, usually called 
“Summary of the Findings’, to synthesize the major findings of 
your study. It is important to have this section as anyone can read 
it and quickly know the major outcomes of your research study. 
These are major findings, not minor ones. Please keep in mind 
that in your last chapter, you should not report any statistics 
anymore. It’s all about synthesizing your findings and linking 
them to your main research problem and research purpose. 


2. Address your research questions and research problem. Go back 
to your research questions and address each one of them. In 
fact, you may want to repeat those research questions here and 
immediately address each one of them. After addressing each 
research question, you are in a position to address the whole 
research problem based on your synthesized findings. 


3. Discuss the theoretical implications. Tell your readers what 
your findings mean in relation to existing theories. Discuss 
the contribution of your study to your field. Make a clear and 
convincing argument for your contribution to the knowledge 
base. 


* Discuss the findings in relation to your theoretical or 
conceptual framework 

* Discuss the findings in relation to existing literature 

* Discuss the findings from the perspective of your purpose 
statement 
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4. Explain why you obtained results that you find surprising or 
conflicting. This is where you are allowed to speculate. Everyone 
understands the rationale behind that speculation because it 
is not based on data. Anyone is entitled to their own opinion. 
Of course, your speculation must be logical that most people 
reading it can somehow agree with your reasoning. Some of your 
readers, however, will also have different speculations. 


5. Draw careful generalization. This is where you generalize over 
your population if your sampling procedures allow you that. 
Make sure not to generalize beyond your population. If it is a 
qualitative study, you draw a theoretical generalization. You 
discuss whether your study led to a new theory or expanded or 
modified existing ones. 


6. Discuss practical implications. Over the years, one major complaint 
that has consistently been given about research studies in general 
is that they have no clear practical application. You are required to 
have a section for practical implications for practitioners in your 
field. This section helps you translate the theoretical knowledge 
found in your study into practical knowledge for practitioners. 
This section helps you to affect change in the way people do 
certain things in your field. 


7. Introduce and explain your new model or theory, if any. If you 
designed a new model or theory as outcome of your research, 
present it and discuss how it works. Explain all the different 
components of your theory or model. Think about potential 
critics and what they might say about your model or theory. Take 
a pre-emptive move and address those potential criticisms. Make 
sure that all the components of your model or theory are based 
on actual data or findings of your study. Do not make up a model 
that has no basis in your research data. 
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E. Conclude Your Study 


You need a beautiful conclusion for your thesis/dissertation. 
Synthesize your findings more concisely, make your 
recommendations, and give a brief reflection about your experience, 
if you are allowed. 


1. Briefly summarize your major findings. If you had to write one 
paragraph that synthesizes the findings of your study, what would 
that look like? If you met someone on the street who asks you 
what you found in your study, what would you tell him or her 
without looking at your notes? The answers to these and similar 
questions, that’s what you need at this point. 


2. Write down the recommendations. Briefly state what two or three 
things practitioners should do from now on. State areas for 
further research needed to understand better the topic of your 
thesis/dissertation. 


3. Reflect on your thesis/dissertation journey. Write your personal 
reflection on what you learned about your research experience 
and the content knowledge of your field. 


F. Prepare for Your Defense 


After your study is complete, it’s time to prepare for your final 
defense. Some preliminary steps in proper preparation for your final 
defense can make a significant difference in the outcome of your 
defense. Here are some strategies and tips to get you prepared. 


1. Avoid calling yourself (or being called) “Dr. before successfully 
defending. Officially speaking, you cannot be addressed as 
“Dr.” until your doctoral graduation day. However, once you've 
successfully defended your doctorate, you can already be called 
“Dr? and you can accept to be called so in most parts of the world. 


2. Follow ALL the guidelines in preparation for the defense. All 
means all. There should be some guidelines on what to do in 
preparing for defense at your university. Read all the guidelines 
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carefully. There might be some paperwork you need to do before 
the defense. Some of them may have specific deadlines that you 
must respect. Pay very close attention to those details as all of 
them will most likely be followed. 


Format well your manuscript before binding it. Whether your 
university requires it or not, work with a good editor to make 
your manuscript clean before your defense. It’s for your own 
advantage to have a clean document during your final defense. 


Inquire whether the defense is public or private. In some 
universities, the final defense is public by default. In others, it’s 
the opposite. Ask your chairperson what the practice or rule is at 
your university. If you wish to go against your university policy, 
work with your chairperson to help you through the process. 


Prepare well the content of your presentation. You are expected to 
be the most knowledgeable person about your thesis/dissertation 
in the defense room. So, know well your work. Read it over and 
over again to be familiar with what you've written. 


Use your PowerPoint Presentation effectively. If you are not an 
expert in preparing presentations, ask a friend or pay someone 
to prepare your content in the most logical and beautiful way 
according to the best practices of formal presentations. 


Resolve any conflict with any committee member before defense. 
If you have any unfinished business with a given committee 
member, you can expect some surprises at your defense. You 
don’t want that. You want to avoid any unnecessary tension that 
will only tarnish your image during your defense. Such conflict 
can escalate that it may end up affecting your performance 
during your defense. 


Practice your presentation with a small audience. You can practice 
with a group of friends or classmates. You can also present your 
study at a conference before your final defense. The feedback that 
you receive from these groups is important in improving your 
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study before the actual final defense. Let your practice audience 
know that you really want to get their most challenging questions 
and critique to help you prepare for your final defense. 


9. Include some leading experts and research studies in your 
presentation. Remember that, as you stand in the front to present 
and defend your thesis/dissertation, you are doing so as a scholar 
on your selected topic. So, demonstrate that you are a scholar by 
citing leading scholars and leading research. 


10. Schedule your final defense. It is your responsibility to coordinate 
with your chairperson, your whole committee, the required 
administrators who must be part of your final defense, and those 
in charge of the venue, to discuss the scheduling plans of your 
final defense. 


11. Take care of yourself in the days leading to your final defense. Eat 
well. Hydrate yourself with water. If you need to drink something 
else, plan on fresh juices (juices squeezed from fresh fruits). Rest 
well. Sleep enough. Be involved in moderate physical workout 
for proper blood circulation. Rest emotionally by chatting with 
friends and relatives, taking some time off to watch a movie, 
reading non-academic books, praying, taking a walk in the woods 
or in a garden, swimming or walking at the beach, attending a 
musical concert, and doing any other activity that can relax you. 
These tips will help you to have the maximum brain focus or 
alertness during your final defense. 


12. Avoid memorizing things. Usually, if you memorize, you can 
forget everything if you are under stress. Try to understand your 
material well so that you will not forget it. 


13. Relax. Learn to relax knowing that (a) you have done your very 
best in writing your thesis/dissertation, (b) your full committee 
has approved your study and cleared you for final defense, (c) the 
final defense is not harder than the long journey you have had in 
writing your thesis/dissertation successfully, (d) the final defense 
is usually about 2 hours only, and (e) God is with you just as He's 
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14, 


15. 


been with you from the very beginning of your journey. After all, 
your friends and relatives are praying for you. The other best part 
is that some if not many of them will be in your defense room 
to support you. Last, by this time, you’ve grown close to your 
committee members; so, relax; they won't hurt you if they were 
not able to hurt you during the several months of your thesis/ 
dissertation writing process. After all, they were part of your 
journey. They too spent several hours reading your work. They 
want you to succeed. Don't expect them all to suddenly change 
into your enemies. 


Prepare all needed materials. Prepare papers and pens or pencils, 
bottles of water, and some refreshments (in some universities) for 
you and for your committee members. You may also wish to have 
one sheet of paper to be distributed to everyone in the defense 
room that has your brief biography, the defense program, and the 
summary of your study. This is another smart way to disseminate 
the findings of your research. Last, if you feel you may need some 
specific information during your defense, you may write it on 
some index cards that you can always refer to during the defense. 
You may end up using some of them while others may not be 
used. Make sure all your committee members and everyone else 
on the panel of the defense have access (electronic or hard copy) 
to the most updated version of your thesis/dissertation. Follow 
the guidelines of the university and the preference of all involved 
in your panel of the defense to tell you whether they each need a 
printed or electronic copy. It is your job to get your work to them 
within the required time limit before the defense day. 


Prepare for commonly asked questions. It is important to attend 
several thesis/dissertation defenses a few months before your 
own final defense. You will quickly notice that there are some 
questions that seem to come more often than others. Prepare for 
them because some of them may also come during your defense. 
Below is a list of some that I have personally seen coming up over 
and over. Actually, some of them were asked to me and I have 
used a number of them to ask at my student's final defenses. 
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* What is your research problem? 

* What is your contribution to the knowledge base of your 
field? 

* Why did you use your research design instead of other 
research designs? 

* If you were to redo your study, what would you do 
differently? 

* What does your study mean for practitioners in your field? 

* How has your thesis/dissertation journey affected you 
personally? 

* What lessons have you learned about writing a thesis/ 
dissertation that you would like to share with others who 
are in the writing process? 

* What strategies will you use to make sure your work is 
actually utilized and/or disseminated? 


G. Conclusion 


In your thesis/dissertation, it is an important work to present 
your results and interpret your findings. This is where you have to 
show to the world that you know how to actually address a research 
problem using a systematic, scientific method. This is where you 
present data without being swayed by your own misconceptions. 
You present data truthfully, logically, and convincingly. Such a work 
of carefulness helps you prepare well for your final defense because it 
requires you to think about your results from all different perspectives 
until you fully understand your study. It helps you to get to really 
know your study and what it means to you, to your audience, and to 
both practitioners and theorists. The final step under the supervision 
of your committee is your final defense. The next chapter discusses 
exactly that. 
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Chapter 8 


DEFEND YOUR STUDY 


he final defense is one of the most dreaded activities in your 

thesis/dissertation journey. For some reasons, everyone seems 

to be afraid of it. I too was scared of it during all the three times 
that I defended. Some who seem to be overconfident before their 
final defense, get off the defense room with some negative surprises. 
A little bit of stress before the final defense helps you to take the 
final defense as a serious activity that needs serious preparation. 
Too much stress, however, can be detrimental to your final defense. 
Good preparation can make a difference. That's why the last section 
of the previous chapter was all about the preparation. This chapter 
discusses different strategies and tips that can make you deliver an 
enjoyable, exciting, convincing, and successful final defense. 


In most cases, people who defend pass if the educational system 
is right and if their committee members did what they were supposed 
to do. If everything presented in the previous chapters has been 
followed, then you know that you are ready for your final defense. 
Don't worry too much. You will be fine. 


Just don’t be overconfident, though. My first experience for 
defense was for my bachelor’s degree. I completed my bachelor’s 
degree in a system that requires students to write and defense a thesis. 
When we started the program, we were 12 students in our batch. It 
was the first batch of the university as it was a brand new university. 
By the time we were in our last year, the batch was of four students. 
We all finished the coursework together. Two of my classmates were 
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not able to finish their theses by the deadline. So, they had to wait 
one more year to defend their work. At that university, there was 
only one defense week for the whole university. If you missed that 
week, you would wait for the following year, no question asked. 
On the day of our final defense, the two of us (from the original 
12) defended. My classmate went first. I had some doubts about a 
number of parts in his thesis but he didn't want to listen to what I 
thought he should have done. Of course, I couldn't push him too 
much as I was his classmate and didn't have the right to impose 
him my opinion. To make the long story short, after the defense, 
there was the deliberation session. He failed. It was already obvious, 
from the questions he was being asked, how they were being asked, 
and how he was publicly struggling to address them. I defended 
successfully, using a number of strategies I'm sharing with you in 
this chapter. I ended up graduating alone in our department. No, it 
was not because I was more intelligent than all of them. I simply used 
a number of practical strategies that can make you successful in your 
final defense. 


The strategies I am sharing here are those I’ve developed over 
the years through my personal defenses and through advising my 
students defending their theses/dissertations in different countries. 
I know that this list is long but it is not exhaustive. Utilizing these 
strategies, however, will give you a better chance to defend more 
successfully than you would have without following them. No, you 
don't have to memorize them. Simply understand them and let them 
go logically through your mind as you defend. 


A. Defend Successfully 


Defending your thesis/dissertation is most likely the last major 
activity that you will do before your graduation. Make sure you do 
it only once. Do not plan to defend the same work twice. Do it only 
once. Do it well. This depends primarily on very good preparation, 
as discussed at the end of the previous chapter. Now that you are 
ready to defend, think about the following strategies and tips. They 
can make a difference in your final defense. 
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1. Be on time: remember the venue, day, and time. Plan on being at 
your defense venue at least 45 minutes ahead of time. You can use 
this time to rest, relax, set up your laptop, adjust the microphones 
(if needed), and any other activity that you feel that it needs to 
be done. Before the defense, you can easily lose your focus if you 
allow yourself to be stressed. Make sure you correctly take note 
of the date, place, and time of your final defense. It would be 
a disastrous humiliation and terrible unprofessionalism if you 
missed on any of those three points. 


2. Remember that you are the expert. You have prepared well. 
During your defense, prove it. Show that you know your work 
well. Demonstrate that you know your thesis/dissertation inside 
and outside. No, don't memorize. Find a way to know a little more 
about your topic than anyone else in the room. ‘This is one of the 
reasons why you should not push your committee members to 
allow you to defend unless you definitely feel well prepared for 
your final defense. 


3. Briefly thank your committee and friends. You should start your 
presentation by expressing your gratitude to those you wish to 
thank. You should not take too long to express your gratitude 
to those who have helped you in your thesis/dissertation 
journey. It is true that you have already thanked them in the 
acknowledgement section of your dissertation (before the 
beginning of the first chapter, in most cases). Since they are 
already written in your thesis/dissertation, I recommend you 
not to go beyond 3 minutes to express your gratitude to them. 
Make sure that at any cost, you thank your committee members. 
These are the people who have played the most important role in 
getting you where you are standing on your defense day. 


4. Respect time allotted for presentation. From experience in several 
universities in different countries, Pve seen students given 
anywhere between 15 to 45 minutes to present their study. 
After that presentation, the actual defense takes place where 
the defense panel members ask several questions on your work. 
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Please, please, please, respect the time that you are allotted. When 
you present the synthesis of your study, keep in mind that your 
committee members have already (because they are all expected 
to have) read it several times. They have a very good idea about 
it. They have already prepared their questions for you. So, the 
quicker you finish your presentation, the better. Of course, not 
too quick; just stick to the time you are given. 


5. Act professionally all the time. The final defense is one of the 
most formal events of your academic journey. Plan to dress, 
speak, respond, and act professionally. Act professionally, even 
if a member of the panel shows no courtesy to you. When you 
keep showing your professional outlook even when faced with 
unprofessional adversity (such as a panel member who tries 
to belittle you or your work), it earns you respect from your 
audience and from other panel members. 


6. Avoid the feeling of fear, superiority, or doubt in the defense. On 
one hand, keep in mind that you are the expert here. Even your 
committee members do not (or should not) know more than you 
do on your thesis/dissertation. So, do not fear or doubt anything. 
On the other hand, remember that knowledge should humble 
you instead of setting you on top of everyone else. 


7. Know and refer to leading experts that you cited. As you cite 
them more and more often during your defense, it is a clear 
demonstration of your knowledge about your topic and your 
field. Just make sure to use proper citations. If you cite an expert 
or a theory that is wrong, someone on your defense panel may 
pick just on that. If you are not sure about whom you are about 
to cite, it’s better not to cite them rather than cite them wrongly. 


8. Present with confidence. Speak with a positive, motivated, and 
happy attitude. Your audience should feel the excitement that 
you have about your topic and they should feel like it’s the most 
important research study that has ever been written at your 
university. 
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9. Smile. Smile does wonders. It helps you release your stress. It 
makes everyone around you comfortable and makes them think 
that you know well your work. It is contagious: if you sustain it, 
soon you will find that your panel members are smiling too. If 
you know some clean jokes, you can sparingly use them to try 
to diffuse the tension that may be building up in your defense 
room. 


10. Avoid reading, reading, and reading your presentation. This is 
one of the worst presentation techniques that I can think of. It 
makes your presentation boring, annoying, and unattractive to 
your audience. The secret of avoiding this terrible mistake is to 
use only keywords and key phrases on your presentation slides. 
Avoid extremely long texts and paragraphs on your slides. Use 
your PowerPoint Presentation only to remind you the strong 
points. Of course, if you have a qualitative research study, you 
are allowed to have some of the powerful direct quotes from your 
data. Still, you should not overdo it as it will get your audience at 
large and particularly your defense panel members bored. 


11. Avoid digression in addressing the questions. Go straight to the 
point. If you don’t know the answer, just find a way to let know 
the person who asked the question. Avoid wasting the time of 
your panel members by digressing. Sometimes, it feels insulting 
to your panel members when you intentionally digress. 


12. Pay careful attention when a question is being asked. One of the 
best strategies to make sure you address a question well is to 
listen very carefully when it is being asked. If the question is too 
long, try to jot down the most important parts or concepts of the 
question. Sometimes, a question may have some sub-questions. 
Try to notice those sub-questions and write them down to make 
sure that when you address the question, you do so fully. 


13. Take notes when a question is being asked if it is a complex one. 
You do not have to write down every single question. You must, 
however, have something on which to jot down your thoughts 
during your defense. 
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14. Ask for clarification for any unclear question. Despite your careful 
attention when your panel members are asking you questions, 
there will come one that you don't understand well or you don't 
understand at all. In this case, don’t try to guess to cover up. Ask 
the person who asked the question to either repeat it or rephrase 
it for you. Make sure to listen very carefully when that person 
restate the question. You do not want to ask that panel member 
to continue repeating or rephrasing the question for you. Do not 
ask clarification for every question that you are asked. This will 
send a wrong message that you are an incompetent listener, not 
ready for your defense, or just lazy to focus. 


15. Look at the panelist whose question you are addressing. Keep in 
mind that in most universities, you defend your work to your 
defense panel not to everyone else seated in the audience. Those 
spectators in the audience are there either to support you or to 
learn how to defend. It’s not your primary responsibility to please 
them although you are expected to satisfy your defense panel 
with your presentation and your actual defense. 


16. Relax: your defense is a celebration of your accomplishment. Keep 
in mind that you wouldnt be allowed to defend if your work was 
not ready. So, when your committee allows you to defend, it is for 
them to allow you to showcase your work and tell the public that 
you did your work successfully and you deserve to be appreciated 
and congratulated. If you worked hand-in-hand with your 
committee, they approved your work for defense, you defend, 
and then you fail, this failure reflects badly on your committee. 
They will not allow that to happen to them. Hopefully, like in 
most normal conditions, they will make sure you are really ready 
by the time the final defense is schedule. So, relax! 


17. Do not lie; acknowledge what you do not know if asked. 
Professional humility requires you to acknowledge what you 
don’t know rather than trying to fabricate things that will quickly 
be challenged by your defense panelists. Keep in mind that in 
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19. 


most cases, you cannot fool all your panel members. At least one 
person will certainly be able to challenge you if you intentionally 
lie. 


Do not answer unrelated questions. When asked about unrelated 
issues, simply kindly let the asker know that it is not in the scope 
of your study. You don’t want your panelists to take you to areas 
that were not covered in your study because that’s where you can 
easily struggle to defend yourself. Once you say that a couple of 
times, the rest of them will know that they cannot take you away 
from your study. But do it very respectfully, professionally, and 
calmly. They know that they shouldn't be asking you questions 
about things that are unrelated to your topic. 


Lubricate your throat from time to time to deal with stage fright. 
Public speaking usually comes with stage fright. Even the most 
experienced public speakers can get some minimal fear at the 
beginning of any presentation. It happens to me too although it 
is short. It happens usually at the beginning of your presentation, 
the beginning of your actual defense, or when someone asks you 
a question related to something that you don't know well. One 
of the signs that you're afraid is that the mouth will get dry and 
you start coughing. That’s one of the reasons why you should 
always have water with you when you defend. Just take a sip and 
soon you feel good. If you are standing up when it happens, you 
are supposed to keep your feet fairly spaced to avoid falling, and 
keep your hands on the podium or stand to help support your 
arms and the upper part of your body. This will not last longer 
than just a few minutes in most cases. If extreme fear persists 
(which can happen, although rarely), the best option you have is 
to request for a short break of a couple of minutes to allow you 
to sit down and take a deep breath. I’ve seen this happen once or 
twice. Do not fake this. If you do, your panel members will find 
out and that will have a negative impact on their deliberation of 
your final defense. 
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20. If allowed, sit down during the actual defense. This helps relax 
you. It also helps save your energy because the actual defense can 
go on for an hour or two. 


21. Inyour last intervention, briefly thank that the panel members. This 
leaves them in a good mood before they begin the deliberation 
session. You must do all it takes to end on a positive note. It’s on 
that positive note that the final deliberation will start. 


22. Carefully take notes of recommendations. During the defense, 
right before the end of the final defense, or when they deliver 
the defense results to you, you will usually receive some 
recommendations for improvement. Write them down very 
carefully whenever they are given. If you need clarification, 
request it immediately when a recommendation is given to you 
because later on, it may be late to request clarification. Ask your 
committee members if they wish to see your revised copy or if 
the final approval of the chairperson of the committee could 
be enough. Follow whatever decision they make or whatever 
university guidelines are available. 


23. Consider defending online. With new technologies today, you can 
actually defend online. Universities that offer online academic 
programs today are open to the option of online defense where 
the student doesn’t have to be face-to-face with the committee 
members during the final defense. If your university doesn't have 
a policy about online defense, you may wish to start discussing 
with that possibility with your committee, in case you are living, 
working, or dealing some emergency in another country during 
the time your final defense is scheduled. 


B. Be Meticulous in Your Final Corrections 


The final corrections require attention to details. Do not work 
on the final revisions when you are not well rested or when you are 
stressed. You will certainly end up causing damage to this final step 
of your writing process if you work under these conditions. Below 
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are just a few strategies that you can use in making final corrections 
after your final defense. 


I. 


Read the recommendations carefully. Make sure you understand 
what is being asked from you. Follow all the recommendations 
and integrate them with your best ability. 


Request guidance from your chairperson. Some of the 
recommendations may be hard to follow for you. Talk to your 
chairperson to guide you. It’s part of his or her job. 


Make sure whatever changes you make do not affect the rest of 
your work negatively. If you must make several changes, you must 
be careful that what you add doesn’t contradict what is stated 
in other parts of your thesis/dissertation. Make sure the added 
information fits in well with the rest of your thesis/dissertation. 


Recheck your table of contents and your pagination. As you make 
changes based on the recommendations given to you, some may 
affect your pagination and your table of contents. Take some 
time to make the needed updates to your table of contents to 
reflect perfectly the updated version of your work. 


Make final proofreading and do the final editorial work. Ask your 
editor and the university editor to check your work one more 
time. You do not want to bind your thesis/dissertation until 
youre certainly sure that everything is in the best shape possible. 
Once you sign and bind your thesis/dissertation, it becomes a 
permanent record. Whatever mistakes you are not able to correct 
before binding it, you can’t alter them anymore. So, be careful. 
Dont rush. Take time to make sure that everything is really ready 
for binding. 


Bind your thesis/dissertation. Read and follow all the university 
guidelines to print and bind your thesis/dissertation. Be careful 
with some printers. You may format your work well but when 
you print, the margins shift. These changes sometimes occur also 
when you use different computers. You need to be very careful 
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before you print or bind several copies of your thesis/dissertation. 
Your university has the right to require you to reprint and bind 
new copies of your thesis/dissertation if it doesn't adhere to all 
the pre-established standards. 


C. Celebrate Your Success 


From all you have learned so far in this book, you can tell that 
completing a thesis/dissertation is quite a complex and long process. 
When you finally complete it, you need to find a way to celebrate. 
Celebrate alone, with your committee, with your loved ones, and 
with God. Below are some tips to guide you in your celebration. 


1. Celebrate alone. Part of motivating yourself to complete your 
thesis/dissertation could be planning a trip to another country 
or another city that you have never visited. After the successful 
completion of your thesis/dissertation, you can plana short break 
far from your place. You can decide to buy yourself a significant 
gift (e.g., a new laptop, a car, a motorcycle, a book, a new gadget, 
a new dress or suit, or a new bag, among many choices). Find a 
way to reward yourself as part of your personal celebration. 


2. Celebrate with your committee. After the successful completion of 
your thesis/dissertation, you can take your committee members 
out for dinner or give them each a small token of appreciation. It 
is a good thing to do as it shows your gratefulness to them. 


3. Celebrate with your loved ones. Plan the time and the place where 
you wish to celebrate with your friends and/or relatives. Go out 
with them for dinner or something else that will certainly make 
you happy. In fact, you can plan to travel somewhere together as 
a group to celebrate your success. You can have a potluck where 
everyone will contribute something and just have a good time at 
your house or apartment. 


4. Celebrate with God. Find a way to show your gratefulness to 
God, the only one who gave you strength and sustained you 
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throughout the whole thesis/dissertation writing journey. As 
people show this gratefulness differently in different religions, 
follow what you feel is the best way to you based on your own 
religious beliefs. 


D. Plan on Publishing Your Study 


In most cases, once people bind their thesis/dissertation, they 
believe that they are completely done with their research study. 
Many times, they don’t ever want to touch it again. And this is a 
sad part. Imagine! You've spent several months or even more than 
a year working hard on this research document; and when you are 
done binding your work, you don't want to ever mention it again, 
read it again, or have someone else read it. Really, what a waste of 
time, money, and resources! How about taking it to another level 
and prepare it for scholarly publication? If you do not know how, 
look for another book I published before this one called Publish or 
Perish: Fear No More. It provides practical guidelines, just like those 
in this book, in how to write for publication. The good news is that 
if you followed carefully what is written in this book, your thesis/ 
dissertation was already written in a style that is easily convertible 
to a publishable manuscript. Publishing your work makes it more 
accessible to the world. The more people read and cite your work, the 
better scholar you become in your field. Think about the strategies 
below to get you started. 


1. Keep in mind that publication is important to you as a scholar. 
Publishing takes you on the road of becoming a better scholar 
and an expert in your field. So, publish. Don't let your hard 
work go to waste. Very few people, if any, will find your thesis/ 
dissertation because it is not a published article. 


2. Publish in academic journals rather than in a book form. When 
you are completely done with your thesis/dissertation, some 
companies may start soliciting you to publish your work with 
them in the form of a book. The problem is that such books are 
usually priced high and they end up not selling. In the end, your 


Fear No More | 119 


book cannot be really well read. Journal articles, on the contrary, 
are well read. They are much more accessible online around the 
world. You have potentially a larger readership if you publish 
your work in a scholarly journal. 


3. Make your thesis/dissertation publishable. Convert it into one or 
several shorter articles. When you do so, make sure to follow 
the editorial policies (also called author's guidelines in some 
journals) of the journal. Each journal has its standard on the 
acceptable writing style, acceptable length of the paper, and 
acceptable sections of the theoretical and research papers. Follow 
those guidelines very carefully. 


4. Follow the editorial policies of the journal very carefully. Follow 
those guidelines very carefully because if you don't, your 
manuscript may be rejected, no matter how well you wrote your 
thesis/dissertation. Do not send a whole thesis/dissertation to 
a journal editor to publish it. Keep in mind that most journal 
articles are much shorter than the length usually required for 
theses/dissertations. 


5. Know that you can publish several articles from the same study. 
You just need to take some time to decide on the logical way 
of splitting your thesis/dissertation into different articles. You 
can have some articles focused on your review of the literature 
and others focused on different research questions. If your study 
was a mixed-methods one, you can publish one article for the 
quantitative data and another one with the qualitative data. 


6. Choose the journal that is relevant to your field and your topic. If 
you send your manuscript to a journal that doesn’t fit for your 
topic, it will simply be rejected. If you send it to a journal that 
doesn't cover your field, it will be rejected even if it is very well 
written. Find a journal that publishes the kind of research and 
the kind of topics that your thesis/dissertation focused on. 


7. Present your article at scholarly conferences. Presenting your work 
at conferences helps you to give it more exposure. If the article is 
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already published, share it free of charge with everyone in your 
audience. You can even just share the URL of that article if it 
is accessible online. What you want here is to give your work a 
much better exposure than what is given to it when it is kept at 
your university library alone. 


8. Share your newly published articles on your social media, with 
your university, and with all your different networks. Once you 
publish any article from your thesis/dissertation, share it with 
everyone you know who might be interested in it. Social media 
seem to be one of the best places because those who wish to read 
it can just download it from there. Two other places where you 
would need to share your published articles are researchgate.net 
and academia.edu, both free online databases. 


E. Conclusion 


Defending your thesis/dissertation requires you to prepare 
well. If you've prepared well, you've already made important 
progress towards your successful defense. During the defense, show 
confidence. Take leadership of your defense by supporting all you 
say with data and by citing other scholars and existing research. 
Address the questions without digressing. Avoid telling a lie and 
act professional throughout the exercise. Demonstrate a spirit of 
gratitude. Use practical techniques proven to work well in public 
speaking such as smiling, drinking some water when your mouth is 
dry, and keeping eye contact when talking to your panel members of 
the defense. Enjoy your defense because it is really your celebration 
moment when you are given a privilege to showcase your work. 
Defend to your panel not to your audience. Keep a level of humility 
despite showing confidence. Do not allow yourself to be swayed 
away from your topic; always find a way to refocus your panel on 
your study to avoid stepping on a ground you are not familiar with. 
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Chapter 9 


CONCLUSION 


hope that your journey reading this book has been as enjoyable to 

you as it was for me when I was writing this book. I have shared 

everything that I believe can make you successful in your thesis/ 
dissertation writing. I hope it has inspired you. That was the primary 
reason why I wrote it because I thought you might want a practical 
book like this one. I wish you God’s blessings as you continue your 
journey. Know that not everyone who has completed his or her 
thesis/dissertation has gone through similar struggles. Those who 
completed are not necessarily smarter than you; they simply endure 
thejourney. The good news for you is that you have read this book and 
you have learned several practical strategies to make your journey 
more enjoyable. The other people didn't have this opportunity. So, 
know that you are better prepared than they were. This gives me 
confidence that you will finish your thesis/dissertation successfully, 
and I hope that it will be soon. Before your drop this book, I wish 
you to consider the following concluding thoughts about the whole 
thesis/dissertation writing process. 


A. Learn 


Thesis/dissertation writing is really about learning. You get to 
learn more about the topic you select for your research. You learn 
so much about the research design that you select. You learn so 
much about yourself. You find yourself growing both personally 
and professionally as you navigate through the writing process. You 
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also learn how to interact better with all different kinds of people. 
Writing your thesis/dissertation requires you to interact with several 
people. In the process, you learn to communicate better with them. 
You learn to understand people better. You learn to get things done 
in a more effective way once you know how people's minds work. 


B. Apply 


In your thesis/dissertation writing process, you dont only learn; 
you immediately apply. After learning something in your readings, 
you immediately apply it to your thesis/dissertation. This learning- 
by-doing experience helps you to quickly master what you are doing; 
how you write; and how you collect, analyze, and interpret your data. 
Obtaining an A score on a research course tells your professor that 
you know well what you learned. When you start designing and 
conducting the research for your thesis/dissertation, you quickly 
realize that without application, the knowledge you received in your 
coursework was just theoretical knowledge that you indeed do not 
know well. Application through thesis/dissertation writing takes 
your understanding of concepts and theories to a much deeper level. 


C. Think 


Your thesis/dissertation surely makes you think deeper than 
youve ever used your thinking before. For the first time, you are 
expected to challenge your own biases and what you learned in 
your coursework. You learn to go behind the scenes to be able to 
see contradictions, discrepancies, flaws, and connections in places 
you never saw them before. As you go through all this, you start 
wondering about what you thought you knew well. You start 
discovering gaps in your own knowledge, your own beliefs, and your 
own practice. 


D. Organize 


Thesis/dissertation writing requires a high level of planning and 
organization skills. If you fail to plan and organize well your work, 
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your thoughts, your resources, and your time, you will certainly 
spend a long time of period in writing your thesis/dissertation. You 
need to learn to set timelines and deadlines, and follow them. This 
book outlined some strategies to plan and organize well. Try them 
and see which ones work for you. Use them. 


E. Work Hard 


Be honest: in some of the courses that you took, you know 
that you got a high grade without working too hard. This was 
primarily because you knew that your professor didn’t set very high 
expectations. So, you simply enjoyed a fairly free ride. This free ride 
should never be expected in your thesis/dissertation writing journey. 
If your committee members know what they are doing, they will all 
push you hard. Their reputation and that of your university are at 
stake. They want you to produce a thesis/dissertation of the highest 
possible quality. So, they will push you beyond your usual limits. 
They know that you will have to make time for it, unlike the case of 
the courses that you took that had to be finished within a semester, a 
quarter, or a month or two. Expect to work hard. Most people have 
done exactly that to be able to finish their theses/dissertations. You 
will do it too. The good news is that, with this book, you can do it. It’s 
the guide on your side. 


F. Commit 


Once you decide that you will write a thesis/dissertation, you must 
keep in mind that it’s a challenging task that also requires sacrifice, 
dedication, endurance, patience, and focus. To be able to keep all 
these in view, you must have a high commitment to completing your 
thesis/dissertation. It’s a commitment that requires several months 
if not a year or two. Don't break your commitment. It’s like an 
engagement between you and your topic. Don't break it. Whenever 
you feel like quitting, remember that this is your commitment, that 
you have spent so many resources on it, and that stopping will be 
such a great loss in the resources that you have invested. Once you 
start, never, ever stop. 
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G. Share 


It is true that one of the primary reasons why you decide to write a 
thesis/dissertation is self-actualization. You tell yourself that you can 
do it and you do it. When you are done, you feel a very high sense of 
accomplishment, satisfaction, and fulfillment. Beyond this, however, 
you write a thesis/dissertation because you want to contribute 
something to the knowledge base of your field. What you are able 
to develop through your thesis/dissertation, you want to share it 
with other scholars and practitioners in your field. This is why you 
must make an effort to get your thesis/dissertation into publication 
in scholarly journals. This is a means for you to share your work all 
the world, especially when you publish in journals that are accessible 
online. This sharing spirit should lead you to help or guide another 
student who may be struggling with thesis/dissertation writing. If 
this book has inspired you, it is a good thing if you recommend it to 
another student who is writing his or her thesis/dissertation. 


H. Humble Yourself 


One of the major lessons you learn in thesis/dissertation writing 
is humility. Not long after you start writing do you quickly realize 
that you know virtually nothing. You quickly realize your need to 
read, read, and read some more, and ask more and more questions 
and help from your committee members. People may admire you for 
your accomplishment of completing your thesis/dissertation. After 
all, you have gone through a lot of challenges to complete it. You 
yourself know, however, that there is still way much more to learn. 
You know deep inside that you still have gaps in your knowledge and 
that your study could have been better. So, do not become proud. 
Let other people appreciate your work and not you yourself. Let your 
work speak for you. 
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